OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt

Action Edit Guery Record Field Help Window

(&% B 5 4 4 » B (el 7
5 OMBIL SWITCHBOARD

HaT

[Eﬂ ADMIM REC HAT
D ISION

[SOLITI—TI.I“-.IESTERN D IS1C0M

DISTRICT

| FORT WORTH

PROJECT =ITE

| BARDWELL LAKE

PRCUECT SITE AREA,
| BARDWWELL LAKE

FACILITY

| BARCAWELL DAM

Aywailable Forms & Reports
it Inpt Forms . Reports
Z
= v]

[REC - AMRUAL UPDATE

10g Test System

** LEGEMD HELP IS A% AILAELE

e ROMMERTEL COMBLISHEE

IR DO RIS M S GERMENT

CREATION
TR IRAIMENT - STEVERDEHR
RIS TSN

@ = SRR

Launch

Refresh

Help

EEX
Select the Project Site, if it’s
not already the default

Make sure the Recreation
Button is highlighted

Select the REC - ANNUAL
UPDATE FORM

Click on Launch

You begin from the Switchboard, where you first select your Project, then check the Recreation
button, then select the REC — ANNUAL UPDATE (Wizard) and click the Launch button.

ta form or reportto launch
Fecord: 11
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|R&RTIAEL | | 8KE An nual U pdate

NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
bottom to see all of the datafields.

Launch Farm Status Progress % Complete ofart Date End Date

Stop 1: | AmudProectDatipicte | | IO | |

Mo Corps Managed
Recreation Areas

Stef 2 _Cote e esesion e | | CEUDUUOUCOICUE O T | |

Stply e cotsupse | | OO T CCCOC O |
N | OO T CCCO LT | |
ups\  rorsume || OO T CCCOC O | |

Mo Partnershigp
Agreements

Step6: | Fatships e | | EEUUDEUUOUCOIUUEOU T T B | |

Mo Law Enforcement
Adgreements

Step 7: | WA EEEEEEE ) | CE DO UCUIOUUCCOUUE S | |

Mo Leazesllicenses

Agresments

Step8: [\ W=zt U | s RN ENY | |

This is the opening screen for the Overarching wizard and the first step would be to select the
Fiscal Year. This example is for FY2011.

he appropriate report Fiscal Year for the current update.
AH | =l | | <05C=
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Project Siter
[BARDIWELL LAKE Annual Upda’[e
Fizcal Year
Launch Form Status Progress % Complete Start O
Step 1: Annusl Project Data Updste | [0t Started BRRRRRRRRRRERRRRRRRRR AT [23-m4
Mo Corps Managed
Recrestion Areas
Step Z: Corps Managed Recrestion Update | |Nnt Started [ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ’_ | 00% Complete 23-hMAy
Step 3: Interpretive Contacts Update | [tot Started LIS oo oo compete Z3-hd
Step 4: Special Everts Update | [riot Started |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ]_ | 00% Complete [23-m4
Step 5: Faciliies Upcate | [riot Started o |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ]_ | 00% Compiste 23 M
0 Fartnersnip
Agreements
Step6: | ratneshige | [l s =  gURNEBRRRONERODRENEDY |
Mo Lawy Enforcement
Adreetents
Step 7: Law Enforcement Lpdate Started [ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ’_ | D0% Camplete Tl
Mo Leazesllicenzes
Agreetments
e mermm—— R

From the Overarching Wizard, click on the Partnerships Update button to begin the update
process.

FREM-40401: Mo changes to save.
_Record: 111 [
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Agreement Type Organization Organization Type
ALL TYPES +| |ALL CRGAMZATIONS ~| laLL TvPES -

Showy Selected Creste Mewy Annual Data
Project Site:

[BARDWELL LAKE

Organization Code Agreement Type Date Effective  Description Terminated

|TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION — [COP [COOPERATING ASSOCIATION [14-M2R-2003  |TETRA wil wil develope, operate and maintsi ... | [ ViewEdt | -
|TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION MO |MEMORANDUM OF UNDERSTANDING [01-OCT-2004  Horse Trail Mairtenance, Installstiont18g brs ... | [ i Edit
val-Mart |CNT |[CONTRIBUTIONS PROGRAM |31-80G-2010  |Test of System e “iew Edt

5. FIZH & WILDLIFE SERICE [ECA [ECONONY ACT PARTNERSHP |31-806-2010  test of System O i Edit -
|Bo SCOUTS OF AMERICA, HCP HAMDSHAKE CHALLENGE PARTNEF |31-2UG-2010  |Test of Sysytem o C i Edit
|Trail Dogs |CCS |CHALLENGE PARTNERSHIP |31-806-2010  |Build Fitness trail O “iew Bt 42
|First Baptist Church MO, MEMORANDLUM OF UNDERSTANDING [31-AUG-2010 | Mairtsin Fitness trail o C i Edit
|Cabellas |CNT |[CONTRIBUTIONS PROGRAM |31-80G-2010  \Water Satety Supplies O Yiewe /Bt

GlRL SCOUTS OF AMERICA CoA (COOPERATINVE AGREEMENT 01-APR-2011  |Test [ ey Edit

This opening screen displays all agreements listed in OMBIL for the Project Site (PS). The
user can filter what is shown on the screen by selecting an Agreement Type, an Organization
(Name), or an Organization Type. Once a filter is selected, click on the “Show Selected”
button and the screen will refresh and only show those agreements the user selected. If

there are known agreements that don’t show up in this list, the user must click on the “Create
New” button and work through the screens to create a new agreement. If no new agreements
need to be created, then click on the “Annual Data” button to start the update process or the
“View/Edit “ button to review and/or update basic partnership information.
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yé;}_ﬂ FPARTHMERSHIF AGREEMEMNTS

Agreement Type Organization Organization Type

ALL TYPES || | ALL ORGAMZATIONS ~| laLL TvPES -
CCS - CHALLENGE PARTHERSHIP
CNT - CONTRIBUTIONS PROGRAM

CO& - COOPERATIVE AGREEMENT v | Annual Data

COP - IPERATIN

| *

1

Qrganization \ Code Agreement Type Date Effective  Description Terminatect

TEXAS EQUISTRIAN TRAIL RIDERNSSOCIATION COP |[COOPERATING ASSOCIATION 14-MAR-2003  |TETRA will will develope, operate and maintai ... | [ ViewEdt | |~
TEXAS EQUISTRIAN TRAIL RIDERS Aés‘\ocmlom MO& MEMORANDUM OF UNDERSTANDING [01-0CT-2004  |Horse Trail Maintenance, Installation1188 brs ... | [ Wiew/Ecit
Wal-hart \ CNT |CONTRIBUTIONS PROGRAM 31-8UG-2010  |Test of System N Wiew/Edit

IU.S. FISH & WILDLIFE SERVICE \ ECA [ECONOMY ACT PARTMERSHP  [31-AUG-2010  ftest of System . Wiew/Edit

BOY SCOUTS OF AMERICA \ HCP [ HANDSHAKE CHALLENGE PARTNEF [31-AUG-2010  Test of Sysytem . Wiew/Edit

Trail Dogs CCS |CHALLENGE PARTNERSHIP 31-AUG-2010  |Build Fitness trail . Wiew/Edit

First Baptist Chiurch M, MEMORANDUM OF UNDERSTAMDING [31-AUG-2010  |Mintsin Fitness trail o Wieww/Edit
(Cabellas CHT TSQNTRIEILITIONS PROGRAM 31-AUG-2010  fWater Satety Supplies . Wiew/Edit

(GIRL SCOUTS OF AMERICA Ok |cob§RATwE AGREEMENT 01-8PR-2011  |Test . Wiew/Edt

| ol | | r it L)

In this example, we have selected Cooperating Association as a filter so that only those type
agreements will be displayed.

it frorm list to filter partne partne
rd: 1/1 [
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Agreement Type Organization Organization Type
COP - COOPERATING ASSOCIATION +| |ALL CRGAMZATIONS ~| laLL TvPES

Showy Selected Creste Mewy Annual Data

Project Site:
EARDVWELL LAKE

Organization Code Agreement Type Date Effective  Description
ExXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION COoP |COOPERATING ASS0OCIATION |1 4-MAR-2003 |TETRA weill wvill develope, opetate and maintail ... ienwy Edit

L i

o i

o i

o i

o i

\ o i
\ o i
\ | i
ol iz

Once the “Show Selected” button is clicked, the screen will refresh and only display the
Agreements meeting the criteria specified in the filter.
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Wil o

Agreement Type Organization Organization Type

ALL TYPES | ALL ORGAMZATIONS [ B |ALL TYPES i
BC SCOUTS OF AMERICA,
Cabellas

Shiovwy Selected Create Mew: First Baptist Church

GIRL SCOUTS OF AMERICA,

Project Site TEXAS EQUISTRIAN TRAIL RIDERS |

BARDIWELL LAKE Trail Dogs ]
U5 FISH & WILDLIFR SERWICE >

Organization

-

Code Agreemﬁ Type Date Effective

Description

|TE}(AS EQLISTRIAN TRAIL RIDERS ASSOCIATION

COP |cocyéﬁmlme ASSOCIATION 14-MAR-2003

|TETRA will will develope, operate and maintzi ..

TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  [MOA, MZMOR.&NDLIM OF UNDERSTANDING |[01-0CT-2004  |Horse Trail Maintenance, Installation? 188 hrs
Wal-hart CNT /[CONTRIBUTIONS PROGR A 31-AUG-2010  |Test of System

IU.S. FISH & WILDLIFE SERVICE £ [ECONOMY ACT PARTMNERSHF  |31-8UG-2010  ftest of System

[BOY SCOUTS OF AMERICA HCP HANDSHAKE CHALLENGE PARTNEF |31-4G-2010  Test of Sysytem

Trail Dogs CCS |CHALLENGE PARTNERSHIP 31-4UG-2010  |Build Fitness trail

First Biaptist Church MOA MEMORANDUM OF UNDERSTANDING [31-AUG-2010  Maintsin Fitness trail

(Cabellas CNT [CONTRIBUTIONS PROGRAM 31-AUG-2010 Water Satety Supplies

(GIRL SCOUTS OF AMERICA / COM (CODPERATIVE AGREEMENT 01-8PR-2011  |Test

LLEEELE

[ |

Terminated

-
-

<l

I (W (W (T (R [ |

iy Eddit =
ey (Eit
ey (Eciit
iy Ecit
iy Ecit
wignny Bt
ey Edit
ey Edit
ey Edit

e e

1]

In this example, we have re-set the Agreement Type to “All Types” and are now filtering On
Organization Name. This will limit the display to specific organizations. Click “Show Selected”.

it frorm list to filter partne
rd: 1/1 [
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Agreement Type Organization Organization Type

|ALL TYPES +| [ TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION ~| laLL TvPES

Showy Selected Creste Mewy Annual Data

Project Site:
BARDIWELL LAKE

Organization Code Agreement Type Date Effective  Description
ExXAS EQUISTRIAN TRAIL RIDERS & CIATICM COoP |COOPERATINCA‘\ASSOCIATION |1 4-MAR-2003 |TETRA weill wvill develope, opetate and maintail ... ienwy Edit

|TE}(.&S EQUISTRIAM TRAIL RIDERS ASSOCIATION m |MET7ER.&NDLIP«OF UMDERSTARNDIRNC |EI1 -DCT-2004 |HDrSE Trall Maintenance, Installation 183 hes L iy SEcit
IR | |
|
|

e ET

SiEsEdT

SiEsEdT

e e

e et

|
[
[

“iEsEdi

\
\\
= \
\
\

|
|
|
| ]
|
|
|
|

|
|
|
| e Edit
|
|
|
|

ey Ed

As you can see, by filtering on the Organization Name, the display shows all agreements for
that organization, regardless of the type of agreement.

the Organization Mame far this patnership.
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Agreement Type Organization Organization Type
|ALL TYPES +| |ALL CRGAMZATIONS ALL TYPES AN

LOC - LOCAL GOVERMMENTAL AGENCY

CON - BUSINESS (CONCESSIONAIRE, COMPANY, SOLE PROPRIETORSHIF)

shaw Selected _ Create New | Annual Data EDU - FDUCATIONAL IMSTITUTIONS (SCHOOLS, UNWVERSITIES)

OTH - [OTHER
Project Site MIL - MILITARY ORGANZATION
BARDWELL LAKE NPO [ NONPROFIT, QUASI PUBLIC, OR COMMUNTY ORGAMZATION =

FED /- FEDERAL AGENCY (OTHER THAN CORPS AND MILITARY) -
Organization Code Agreement Type Date Effﬁctive Description Terminated
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  |COP |COOPERATING ASSOCIATION [ 4-MA}§-2D|:|3 TETRA, will will develope, operate and maintsil ... | [ ViewEdt | |~
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  MOA MEMORANDUM OF UNDERSTANDING |01 -O?T-EEIEM Horse Trail Maintenance, Installstiont18shrs ... | [ Wiew/Edit
Wal-hart CHT |COMNTRIBUTIONS PROGRAM 31 -74,@-2010 Test of System | e Wiew/Edit
IU.S. FISH & WILDLIFE SERVICE EC& ECONOMY ACT PARTNERSHF |31 -/l\ue-zm 0 ftestof System o O Wiew/Edit
BOY SCOUTS OF AMERICA HCP HANDSHAKE CHALLENGE PARTHEF |31/Aue-2m 0 |Testof Sysytem o O Wiew/Edit
Trail Dogs CCS |CHALLENGE PARTNERSHIP |a/ -AUG-2010  |Build Fitness trail o O Wiew/Edit
First Baptist Chiurch M4 MEMORANDUM OF UNDERSTAMDING [51-AUG-2010  |Msintsin Fitness trail o O View/Edit
Cabellas CNT [COMTRIBUTIONS PROGRANM 31-AUG-2010  Water Safety Supplies o O Wiews/Edit
(GIRL SCOUTS OF AMERICA COA |COOPERATIVE AGREEMENT / 01-8PR-2011  |Test o Wiew/Edt
| | | | r it L)

In this example, we have re-set the Agreement Type to “All Types” , the Organization To “All
Organizations” and are now filtering on Type of Organization. This will limit the display to a
specific Type of Organization. Click “Show Selected”.

it frorm list to filter partne ation name.
rd: 1/1 [
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Agreement Type Organization Organization Type

|ALL TYPES +| |ALL CRGAMZATIONS +| |CON - BUSINESS (COMCESSIONAIRE, COMPANY, 5. =

Showy Selected Creste Mewy Annual Data

Project Site:
BARDIWELL LAKE

Organization Code Agreement Type Date Effective  Description
wval-Mart CRT |CONTRIEFLITIONS PROGR &M |31 -ALG-2010 |Tes1 of System ienwy Edit

(Owen Consultarts CCS |CHALLENGE P&RTNERSHIP 28-JUL-2010  |Upgrade Group Shefters Wiew/Edit

(Cabelias CHT |COMNTRIBUTIONS PROGRAM 31-AUG-2010  (Water Satety Supplies Wiew/Edit

|
|
|

SiEsEdT

SiEsEdT

iEsET

|
[
[

e et

“iEsEdi

|
|
o | Vigs Edit
|
|

ey Ed

By filtering on Business, we now see only a list of those businesses that have agreements at
the PS. In order to proceed with the update process, we will re-set the screen one more time
to display all agreements.

of the Organization Mame for this partnership.




OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt M=

Action Edit Guery Record Field Help Window

%5 PARTNERSHIP AGREEMENTS

Agreement Type Organization Organization Type

|ALL TYPES +| |ALL CRGAMZATIONS ~| laLL TvPES v
Shiovwy Selected Create Mew: Annual Data

Project Site:

BARDIWELL LAKE

Organization Code Agreement Type Date Effective  Description Terminated
COoP |COOPERATING ASS0OCIATION |1 4-MAR-2003 |TETRA weill wvill develope, opetate and maintail ... [ ey Edit =

TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION MO MEMORANDUM OF UNDERSTANDING [01-0CT-2004  |Horse Trail Maintenance, Installationt 188 hes .. | [ Wiew/Edit
Wal-hart CNT |CONTRIBUTIONS PROGRAM 31-8UG-2010  |Test of System N Wiew/Edit
IU.S. FISH & WILDLIFE SERVICE ECA ECONOMY ACT PARTMERSHP  [31-AUG-2010  ftest of System o Wiew/Edit
[BOY SCOUTS OF AMERICA HCP HANDSHAKE CHALLENGE PARTNEF 31-8UG-2010  Test of Sysytem o Wiew/Edit
Trail Dogs CCS |CHALLENGE PARTNERSHIP 31-AUG-2010  |Build Fitness trail . Wiew/Edit
First Baptist Church MOA MEMORANDUM OF UNDERSTANDING [31-AUG-2010  Maintsin Fitness trail i View/Edit
(Cabellas CNT [CONTRIBUTIONS PROGRAM 31-AUG-2010  fWater Satety Supplies . Wiew/Edit
GIRL SCOUTS OF AMERICA CO& [COOPERATIVE AGREEMENT 01-APR-2011  |Test o View/Edit
| ol | | r it L)

If you want to see more detailed information about any of the agreements or make
corrections to the basic agreement and/or organization information, click on “View/Edit”.

tion Mame for this partnership.
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Agreement Type Organization Organization Type
AL TYPES - Al L ORGAMZATIONS T | ALL TYPES -
Shiovwy Selected Create Mew: Annual Data
Project Site:

BARDWWELL LAKE

Crganization Code Agreement Type Date Effective  Description Terminated
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION L e e e it ate anl maintai [ iy Eddit -
TEXAS EQUISTRISN TRAILL RIDERS ASS0CIATION  ME . allation? 183 hrs [] iesn Elit
Wal-hiart v i/ Ecit
LS. FISH & WWILDLIFE SERWICE L] “iesn Edit
B SCOUTS OF ARMERICA, el d=siObnas ne Gelele L] “iesn Edit
Trail Dogs o (1] i Ecit
First Baptist Church I (1] “iesn Ecit
Cabellas o L] iy /Ecit
GIRL SCOUTS OF AMERICA CoOA COOPERATIVE AGREEMENT 01-&PR-2011  Test [ Wiesne Edit
e EdT -

The system advises that in the “View/Edit” screen, you can make certain edits and deletions,
but if you make an error, you can always exit without saving.
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Project Site: Description
|EI.&RD'I.-“~IELL LAKE Wister Safety Supplies %
Partniership Type

Primary Organization Primary Purpoze Diate Effective Terminated

Co-Partnets

In the View Edit screens, the user can not edit the FY data in the bottom half of the screen. This must be edited through the Annusl Update screens.

Corps Value
Parther Yalue iatarials & 1]
Fizzal Mumber of “slunteer ‘wolunteer walue Funds  Professional Bquiprment Tatal Contract hiterials & Total Additional Tatal
: Year “wolurteers Hours Fate of Services Invested Services Prowvided  Donated Partner “alue  Funds Services uipment  Corps WBlue Inwestmerits  Amount
 [2m0
2011 R F21.36 F0 F0 ¥ 0
/|
\\ \\
C U c c C c : C 0 - DJ- 0 U - c - [J JC
Jrged atl0 . C - DOSE 0 D-Pd B DWeVeE 0 g 0 ANEE B
UdiLE C a2l et - O Eedicd U 2 C C DUadlt Cd O
C O : 2 C C O Udld 0 J U O Cd - 0 O U O : - C € - c U
O U O U -0 C C dlCU U 2 C DLE c U - 10U die £Ic
- c 1€ U O O D UdeiIele d O : -l = C J U O Edicd U 2
UadlE 2 d - U c U geieilce C olge U 0]S O - c cdilEU
O U O - O Ads D O U C Udld c DU U O U - -l DLE
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Project Site:

Description
EARDWVWELL LAKE Wigter Safety Supplies

Partniership Type

Primary Purpoze Diate Effective

Primary Organization

Co-Partnets

Terminated

In the View Edit screens, the user can not edit the FY data in the/bettom half of the screen

Fizzal Mumber of “slunteer ‘wolunteer walue Tatal

Year “wolurteers Hours Rate of Services
“a0 @0 085 W@
2011 521 .36 F0

Additional Tatal

Corps “alue  Inwestments  Amount

F0 F0

When you click on the red , in order to delete the record, the system will tell you if the
agreement year and the current year are the same. If they are not, you will get the message
above. This is simply a safety check by the system to let the user know if they are trying to
delete an agreement that is outside of the current update year. Click on “OK”.

Double click on this datafield to selectthe type of agreement for this p
_Record: 111 [ .. | Listofvalu... |
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EBX

yé;'_ﬂ FARTHERSHIP AGREEMERNTS
Project Site: Description

|EIARD'I.-“~IELL LAKE Wister Safety Supplies =
Partniership Type .
Primary Organization Primary Purpoze Diate Effective Terminated
31-AUG-2010 [N
Co-Partners
In the View Edit| screens, the user can not edit the FY data in the bottom half of the screen. This must be edited through the Annusl Update screens.
Corps Value
Parther Yalue iatarials & 1]

Fizzal Mumber of “slunteer “wolunteer walue Funds  Professional Bquiprment Tatal Contract hiterials & Total Additional

Year “wolurgeers Hours Fate of Services Invested Services Prowvided  Donated Partner “alue  Funds Services  Bquipment  Corps “Walue Inwestments  Amount
~fmW [ el ol sm8s

|20 1 $21 36 0 $0

30 |
|
|
|
|
|
|
|
|

2

You can change or edit the “Description” by simply typing in the box above. If you need to
change the “Partnership Type” due to an error in the original data entry, simply double click on

the datafield.

_Record: 172
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73 PARTNERSHIF AGREEMENTS
Project Site: o iaio o
AGREEMENT TYPE DESCRIPTION

Find

Code | Description
ccs  CHALLEMGE PARTHMERSHIP
CHT  COMTRIBUTIONS PROGRAM
FCOP  CODPERATIMIG OCIATION

EARDWELL LAKE

Partniership Type

COMTRIBUTIONS

Primary Organizatjon

ECONOMY ACT PARTHERSHIP
PSHAKE CHALLEMGE PARTMERSHIP
Mos  MEMORAMDUM OF UNDERSTANDING/MEMORANDUNM OF AGREEMEMNT (MOLIROA)

In the View Edit screens, the user cag not &

Fizzal Mumber of “slunteer ‘wolunteer
Year “wolurteers Hours Rate

BETR

2011 521 .36

| 1

| 1

| 0 ) | A N

| 1

| 1

| 1

| 1 A N

al | L/ | | N |
/ N\

In this example, we: will change the “Partnership Type” from a Contributions Program to a
Cooperating Association so you can easily see the differences in the screen.

List of*falu...
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y5;'_EI FPARTHMERSHIF AGREEMEMNTS

Project Site: Description
|EIARD'I.-“~IELL LAKE Wister Safety Supplies =
Partniership Type .
.IZIZIZIZ"ZIZIF'EE:.'-"-.TII'-JIZI; ASS0CIATION
Primary Organization Primary Purpoze Diate Effective Terminated
CEEII et Y [1-auc-20t0 r
Co-Partners
In the View Edit screens, the user can not edit the FY data in the bottom half of the screen. This must be edited through the Annusl Update screens.
Corps Value
Parther Yalue itarials & P

Fizzal Mumber of “lunmteer “lunteer  Whlue walue Mumber of Funds  Professional Bquipmenit Tatal Contract hiaterals & Tatal Amount Tatal

Year “whlunteers Hours Fiate of Services of Sales  Paid Staff Invested Services Prowided  Donated Partner “Alue  Funds Services  Bquipment  Corps “alue  Leweraged  Amount
oo |0l ol ses s0l 0 [ s @

o011 | $21.36 0| /' | T $

/

| | |
| | |
| | |
| | |
| / | |
| | |
| | |
| | |
| | |

50 |
|
|
|
|
|
|
|
|

| 30 |
| |
| |
| |
| |
| |
| |
| |
| |

2

As you can see, the datafields on the bottom half of the screen have changed to match the
requirements for the Cooperating Association, i.e. there are two more datafields to Complete
— “Value of Sales” and “Number of Paid Staff”; however,

ck on this datafield to select the typ 1ent far this p

7 [ o ol
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yé;'_ﬂ FARTHERSHIP AGREEMERNTS
Project Site: Description

|EIARD'I.-“~IELL LAKE Water Safety Supplies |
Partniership Type .
Primary Organization Primary Purpoze Diate Effective Terminated
_ ResEsion N [st-sue-200 r
Co-Partners
In the View Edit $creens, the user can not edit the FY data in the bottom half of the screen. This must be edited through the Annusl Update screens.
Partner Yalue Miterisle & Corps Value
Fizzal Mumbgrof “lunteer  “lunteer  Whlue walue Mumber of Funds  Professional Bquipmenit Tatal Contract hiaterals & Tatal Amount Tatal
Year “whlurgeers  Hours Fiate of Services of Sales  Paid Staff Invested Services Prowided  Donated Partner “Alue  Funds Services  Bquipment  Corps “alue  Leweraged  Amount
200
o1 | | | §2135 30 | | | | | | 30 | | | | 30 | | 30
| | | | | | | | | | | | | | |
| | | | | | | | | | | | | | |
L | | | | | | | | | | | | | |
| | | | | | | | | | | | | | |
| | | | | | | | | | | | | | |
I | | | | | | | | | | | | | |
| | | | | | | | | | | | | | |
- | | | | | | | | | | | | | |

If you try to make changes to the FY data in the bottom half of the screen, you will get the
message seen below that the field is protected against update. Updating the FY data will be
discussed later. If you need to change or edit the name of the organization, double click on the

“Primary Organization” datafield.

|/
FRM-40200: Field is protected against update. | ‘
_Record: 1/2 | | |
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Project Site: Description

EARDWVWELL LAKE Wigter Safety Supplies -
Partniership Type -
Primary Organization Primary Purpoze Diate Effective Terminated

Co-Partnets

In the View Edit screens, the user can not edit the FY dat: T v

Fizzal Mumber of “lunmteer “lunteer  Whlue
Year “whlunteers  Hours Fiate of Services

“amo 00 §W8s 80

2011 F21.36 F0

hiaterals & Tatal Amount Tatal

| o 1 gither find z S ization on the Services  Bquipment  Corps “alue  Leweraged  Amount

rent |

F0 F0

T en | con |

You will get this system generated message telling you that you can either find a new

organization (using the Organization finder or wizard) , or you can edit the current
organization. First let’s look at the Edit function.

anization for this agreement.
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¥ ORGANIZATIONS

Organization Type

BUSINESS (CONCESSIONAIRE, COMPANY , SOLE PROPRIETORSHI C hiathe Partrer © hiatioal Busiess
Parent Crganization

Federal Inclustey
Organization Category
Code Code

I— I— [ g2 Small Business

Description

Business - Sporting goods

Address

In the Edit screen, you can change (correct) the Name of the organization, the Organization
Type, Phone, Description, and Address, but you cannot change the Local or National indicator
buttons or the Parent Organization. That function is reserved for administrators of the system.

Enter Organization Mame (60 Characters) | ‘
_Record: 1/1 | | o
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rm ORGANIZATIONS

Marme

Cabelas
[cang

Orgahization Type
BUSINESS (COMCESSIOMNAIRE, COMPARNY, SOLE PROPRIETORSHI

Parent\rganization

Federal Inclustey
Category
Code

STATE AGENCY{OTHER THAM RMILITARY)
LOCAL GOVERMMEMNTAL AGEMNCY
CORPS OF EMGINEERS

:] [ g4 Small Business

BUSIMNESS (COMNCESSIONAIRE, COMPANY, SOLE PROFPRIETOR...
MOMPROFIT, QUASIPUBLIC, OR COMMUNITY ORGANIZATION
FEDERAL AGEMCY {OTHER THAMN CORPS AMD MILITARY)

Descriptio

Business -|\Sporting goods

!

1\

If you n2ed to update (correct) the Name (see *Note below), Phone, or Description, just click
on those datafields and type in the correct data. If you need to change the Organization Type,
then click on that datafield to bring up the pick list shown above. Then just select the correct
description. To update the Address, click on Address to bring up that screen. *NOTE — Do not
use this function to change the Name of the Organization to a different Organization. This
function is only to correct spelling errors, etc. The process to select a different Organization, or
create a new one, will be explalned in the next few slides.

meELUid. 1 L=l U wdld..
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Fart Warth

Mailng and Shipping. =

In the Address screen, you can edit any of the datafields as needed, then click on the “Exit”
door.

Enter street information ar first line of address. (60 Characters)
Record: 111
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" Mational
Organization Type

Cretional Partier. O ations] Business

Parent Crganization

Federal Inclustey
Organization Category
Code Code

[ &4 Small Buliness

Description

Business - Sporting goods

Address

When you exit the Address screen, it takes you back to the Edit Name screen. We don’t want
to edit the name, but we do want to select a different organization (by name), so exit this
screen.

Enter Organization Mame (60 Charactars)
_Record: 1/1 | | o
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yé;'_ﬂ FARTHERSHIP AGREEMERNTS
Project Site: Description

|EIARD'I.-“~IELL LAKE Wister Safety Supplies =
Partniership Type .
Primary Organization Primary Purpoze Diate Effective Terminated
Co-Partners
In the View Edit screens, the user can not e e FY data in the bottom half of the screen. This must be edited through the Annusl Update screens.
Partner Yalue Miterisle & Corps Value
Fizzal Mumber of “lunmteer “lunteer  Whlue Mumber of Funds  Professional Bquipmenit Tatal Contract hiaterals & Tatal Amount Tatal
Year “whlunteers Hours Fiate of Services Paid Staff Invested Services Prowided  Donated Partner “Alue  Funds Services  Bquipment  Corps “alue  Leweraged  Amount
200
o1 | | | §2135 30 | | i | | | 30 | | | | 30 | | 30
| | | | | ~ | | | | | | | | |
| | | | | RN | | | | | | | |
L | | | | | N | | | | | | |
| | | | | | | N | | | | | | |
| | | | | | | | | | | | | |
I | | | | | | | ‘ | | | | | |
| | | | | | | | ~~ | | | | | |
2 | | | | | | | | | | | | |

This takes you back to the View/Edit screen. If you don’t need to edit the Primary
Organization, but instead need to change it to another entity (because of previous error, i.e.
the wrong organization is listed for the agreement), then double click on the Primary

Organization datafield once again.

FRM-40200: Field is protected against update.
_Record: 1/2 | | |
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ra PARTMERSHIP AGREEMENTS

Project Site: Description

IEI.&RDWELL LAKE ] Wigter Safety Supplies g

Pattnership Type E

COOPERATNG ASSOGATION

Primary Organization Primary Purpoze Diate Effective Terminated

Cabeles  Reseson L]

Inthe Viesw Bdit screens, the user can not edit the P date How weould wou like to change the Organization

EI \-t-lumeers Hours Fiate of Services - S EEl e T ) sEEEtEm G e i Bquipment  Corps “alue  Leweraged  Amount
2011 [ F21.36 A Editthe actual Oraanization recaord.
L1 | | | | | | |
1 I | | | | ]
L1 I (N @ 499 | | | | |
1 L L /N find | | | | ]
] I | | | | |
L1 I I Al | | | | ]
] I I | | | | |

2/ I | \\ | | | | ]

In order to change the organization selection (to one either existing in the system already or to
create a new one) you would click on the “Find” button. This would take you to the
Organization Wizard which will be discussed in length later in the presentation, so keep that in

mind until we get to that section. For now we will click on “Cancel” in order to proceed with
the exercise.

Recard: 11 . Listorvalud..
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y&;:E FPARTHMERSHIF AGREEMEMNTS

Project Site: Description
|EIARD'I.-“~IELL LAKE Wister Safety Supplies =
Partniership Type .
Primary Organization Primary Purpoze Diate Effective Terminated
R eIy pt-aue-onto r
Co-Partners
In the View Edit screens, the user can not edit the FY data in the bottom half of the screen. This must be edited through the Annusl Update screens.
Partner Yalue Corps Value
Fizzal Mumber of “lunmteer “lunteer  Whlue walue Mumber of Funds  Professional Tatal Contract hiaterals & Tatal Amount Tatal
Year “whlunteers Hours Fiate of Services of Sales  Paid Staff Invested Services Prowided Partner “Alue  Funds Services  Bquipment  Corps “alue  Leweraged  Amount
~ oo [ al | g8
2011 $21 36 30 \ $0

50 |
|
|
|
|
|
|
|
|

—

| 30 |
| |
| |
| |
| |
| |
| |
| |
| |

2

To change the “Primary Purpose”, double click on the datafield.
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Project Site: Description

EARDWVWELL LAKE Wigter Safety Supplies [RTEETE PURGSE frriririe et i m et b m n F T P P P PP e w

Partniership Type

Primary Organization Primary Purpoze

Furpose
Cabelss  Fecreaon | Education
FEM Environmental Stewardship
FHS Health and Safety

Fhl Military

FRD Fecreation

Co-Partnets

In the View Edit screens, the user can not edit the FY data in the bottom half of the screen. This must be edited throw
Partner Yalue

Fizzal Mumber of “lunmteer “lunteer  Whlue walue Mumber of Funds  Professional
Year “whlunteers  Hours Fiate of Services of Sales  Paid Staff Invested Services Prowided

“amo 00 §2085

2011 F21.36 F0

Tatal
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y5;'_EI FPARTHMERSHIF AGREEMEMNTS

Project Site: Description
|EIARD'I.-“~IELL LAKE Wister Safety Supplies =
Partniership Type .
Primary Organization Primary Purpoze Diate Effective Terminated
Co-Partners
In the View Edit screens, 1 =er can not edit the FY data in the bottom half of the screen. This must be edited through the Annual Update screens.
Corps Value
Parther Yalue itarials & P

Fizzal Mumber of ‘Jolumteer  “whlunteer walue Mumber of Funds  Professional Bquipmenit Tatal Contract hiaterals & Tatal Amount Tatal

Year “whlunteers Hours Fiate of Sales  Paid Staff Invested Services Prowided  Donated Partner “Alue  Funds Services  Bquipment  Corps “alue  Leweraged  Amount
~ oo [ al | g8

2011 F21.36 F0 $0

50 |
|
|
|
|
|
|
|

| 30 |
| |
| |
| |
| |
| |
| |
| |
| |

2

You can also add Co-Partners to the agreement by clicking on the Co-Partner button located
right under the Primary organization.
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[ B (B 4 4 » B [
%5 PARTNERSHIP AGREEMENTS

Project Site: Description

|EIARD'I.-“~IELL LAKE Wister Safety Supplies =
Partrerzhip Type =~
Primary Organization Primary Purpoze Diate Effective Terminated

Co-Partners
In the View Edit screens,m \ o al Update screens.
\ l Corps Value
Fizzal Mumber of Wl | \ Contract hiaterals & Tatal Amount Tatal
Year whlunteers HDLl \ glue  Funds Services  Bquipment  Corps “alue  Leweraged  Amount
+l[2010 [EE0 -I s0) s s s so| 50| s280
o [ [ | \ = | | T s [ w
| < | | | | |
[ [ CLOSE | | | | | |
[ L — : 7’4 . . . . ol | | | | |
| | | |/ |\l | | | | | | | |
| | | | /| | \| | | | | | | | |
I | | ) 4 | | | | | | | | | |
| | | / | | | | | | | | | |
I | | | | | | | | | | | |

al

A pop-up screen appears that provides the capability to add Co-Partners to the agreement. If
you double click on the first line, it will launch the Organization Wizard that allows you to
either select an existing organization or add a new organization. This wizard will be discussed

later in this presentation. While the screen only shows 5 lines, if you have more than 5 Co-
Partners, all you have to do it click on the in order to add additional entries. Click on
“Close” for now.
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= . .
[ & B 4 4 b P Ieded 7
Project Site: Description
EARDWVWELL LAKE Wigter Safety Supplies -
Partniership Type -
Primary Organization Primary Purpoze Diate Effective Terminated
Co-Partners

In the View Edit screens, the user can not edit the FY data in the bottom half of the screen. This must be edited through the Annusl Update screens.

Fizzal Mumber of “lunmteer “lunteer  Whlue hiaterals & Tatal Amount Tatal
Year “whlunteers  Hours Fiate of Services Services  Bquipment  Corps “alue  Leweraged  Amount

“amo 00 §2085

2011 $21 .36 30 Arauld you lik e your ch 7 30 30

When you exit the “View/Edit” screen, the system will notify you that changes have been

made and you should only select Yes if you are certain you want to keep the changes. Since
this was just an exercise, we will click “NO”.
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%5 PARTNERSHIP AGREEMENTS

Agreement Type Organization Organization Type
|ALL TYPES +| |ALL CRGAMZATIONS ~| laLL TvPES v
Shiovwy Selected Create Mew: Annual Data

Project Site \

BARDIWELL LAKE

Qrganization Code Agreement Type Date Effective  Description Terminated

TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  |COPNCOOPERATING ASSOCIATION 14-MAR-2003  |TETRA will will develope, operate and maintaii .. | [ ViewEdt | |~
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  [MOA, |MEY¢Q?ANDUM OF UNDERSTANDING [01-OCT-2004  |Horse Trail Maintenance, Installstion1 188 hrs .. | [ Wiew/Ecit
Wal-hart T |CONTRT&{FIONS PROGRAM 31-8UG-2010  |Test of System N Wiew/Edit

IU.S. FISH & WILDLIFE SERVICE ECA |Ecomomv)»q PARTMERSHF  |31-AUG-2010  ftest of System . Wiew/Edit

BOY SCOUTS OF AMERICA HCP [ HANDSHAKE CM{LENGE PARTMEF 31-4UG-2010  Test of Sysytem . Wiew/Edit

Trail Dogs CCS |CHALLENGE PARTNERSHIP 31-AUG-2010  |Build Fitness trail . Wiew/Edit

First Biaptist Church MOA MEMORANDUM OF umm;\immmmc 31-AUG-2010  |Maintain Fitness trsi o Wieww/Edit
(Cabellas CNT [CONTRIBUTIONS PROGRAM 31-AUG-2010  fWater Satety Supplies . Wiew/Edit

GIRL SCOUTS OF AMERICA CO& [COOPERATIVE AGREEMENT ‘\|n1 -APR-2011  |Test o Wies/Edit

| ol | | r it L)

When you exit the “View/Edit” screen, you will be returned to this screen. If you discover that

you need to add a new agreement, simply Click on the “Create New” button.

ecked ifterminated.
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58w ZARD

WHAT - Basics of the Parnership Agreement

Partnership Aareement Type Partniership Agreement Type Description

[N
i

Primary Purpose Primary Purpoze Descrigtion

Description

This is the first of several screens that must be completed in order to add a new Agreement to
the PS. We will start by clicking on the datafield below Partnership Agreement Type.

_Record: 1/1
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CHT -

CCs -

Action Edit Guery Record Field Help Window
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CHALLEMGE PARTHERSHIP
CONTRIBUTICONS PROGRAM

- COQPERATING ASSOCIATICN
B - ECOMOMY ACT PARTMERSHIP
ML LEMGE PARTHERSHIP

|

This will display a list of the seven types of Partnership Agreements that are available for
selection. For this exercise, we will select “Economy Act Partnership”.

Primary Purpose \

Partnetship Agreement Type Description

Primary Purpose Description

| AN -] -]
=
Description
=
B3
Cancel MexN==

ectthe type of partnership agreement

1 [
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WHAT - Basics of the Parnership Agreement

Partnership Agreement Type

Partnetship Agreement Type Description
ECA_ - ECOMOMY ACT PARTHERSHIE

Aoreemments for services andfior supplies with other federal agencies. Congress authorized | =
governiment sgencies to enter into agreements for goods and services when it is in the best
interests of each agency and cost savings will result. This kind of agreement regquires a

determinations and findings approval form that documents verification and spproval of legal
Primary Purpose

Primary Purpose Description

Description

Cancel

Once the Partnership Agreement Type has been selected, the description box to the right will

auto-populate with a pre-formatted description that cannot be changed by the user. Now
Click on the datafield below Primary Purpose.

ectthe type of partnership agreement

1 = ol
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WHAT - Basics of the Parnership Agreement

Partnership Agreement Type

Partnetship Agreement Type Description
[

] Aoreemments for services andfior supplies with other federal agencies. Congress authorized | =
PED _ ELLICATION governiment sgencies to enter into agreements for goods and services when it is in the best
PEM - ENYIROMMENTAL STEWARDZHIP interests of each agency and cost savings will result. This kind of agreement reguires &
PHS - HEALTH AND SAFETY determinations and findings approval form that documents verification and spproval of legal
Pl - MILITARY

PRD - RECREATION Primary Purpose Description

Description

Cancel

This will display the five broad categories available for selection under Primary Purpose. For
this example we will use Environmental Stewardship.
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WHAT - Basics of the Parnership Agreement

Partnership Aareement Type Partniership Agreement Type Description

EC& - ECOMOMY ACT PARTHERZHIP

Aoreemments for services andfior supplies with other federal agencies. Congress authorized | =
governiment sgencies to enter into agreements for goods and services when it is in the best
interests of each agency and cost savings will result. This kind of agreement regquires a
determinations and findings approval form that documents verification and spproval of legal

Primary Purpose Primary Purpoze Descrigtion

|EEN - ERWIEORMERTAL STEMARDSHE

A partnership agreement, formal or informal, ertered into for the benefit of project
environmental stewvardship activities.

Description

Cancel

Once the Primary Purpose has been selected, the description box to the right will auto-
populate with a pre-formatted description that cannot be changed by the user.
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WHAT - Basics of the Parnership Agreement

Partnership Aareement Type Partniership Agreement Type Description

ECA. - FCOMOMY ACT PARTHERSHIE

Aoreemments for services andfior supplies with other federal agencies. Congress authorized | =
governiment sgencies to enter into agreements for goods and services when it is in the best
interests of each agency and cost savings will result. This kind of agreement regquires a
determinations and findings approval form that documents verification and spproval of legal

Primary Purpose Primary Purpoze Descrigtion

|PEN - ERWIROMMEMTAL STEWARDSHIP A partnership agreement, formal or informal, ertered into for the benefit of project

environmental stewvardship activities.

Description

Test of System

Cancel

Next is the description box, where the user gives a detailed exjplanation of the purpose of the
agreement. This is limited to 255 characters, so be concise. Click “Next”.

ectthe type of partnership agreement
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WWHEN - Time Feriod of the Partnership

Date Effective

Cancel == Back

On this screen, you simply provide the effective date for the agreement by either double
clicking on the datafield, which will bring up a calendar, or by typing the date in the correct
format — dd-mon-yyyy.

Enter the date the current agreement became e
_Record: 111 [
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WWHEN - Time Feriod of the Partnership
ﬂj August 2010

Date Effective
Sun ([Mon Tue Wed Thu | Fri | Sat

1|23 a5 |67
|

5 |1E |1? |1s |19 |zn |21

|
|s g |1|:| |11 |12 |13 |14
|
|

22 |23 |24 |25 |25 |27 |28

BIE - |

0K |
N\

Cancel == Back

With the calendar function, you simply select the date you want and then click “OK”.

£ rard one manth.
_Record: 111 [
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WWHEN - Time Feriod of the Partnership

Date Effective

21 _ALG-2010

Cancel == Back

When you click OK on the Calendar (previous screen), the date will auto-populate the
datafield. Once the date has been entered correctly, simply Click “Next”.

Enter the date the current agreement became e
_Record: 111 [
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WHO - Organizations of the Partnership

Who is the Primary Organization ?

_

LIp to 5 sedondary organizations that are

Co-Partner

may be added below

Cancel

== Back

This screen is the first step in selecting a Primary Organization, by name. Simply “double Click”
on the datafield and it will bring up another screen where you will either select an existing
organization or add a new one.

_Record: 1/1
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Fiter on Organization Type? Type of Organization Search Results

 Yes |E BT EEIECTED = 2678

Fitter on Mational Organizations?  Mational Crganizations

® ho  Wes |= HGT SELECTED = 2678

Fitter on tate? States

® hln  ves | = NOT SELECTED = 2678

Has Partnership at Project Site?  Project Site
® o  Yes [BARDWELL LAKE 2675

Total number of Organizations that will be returned by above selections: 2676

Organizations

Load List === | Uze This One |

Recomendation

[Esy Crgamzation

Cancel

This is the Organization Wizard (which was mentioned earlier when we discussed entering
Co-partners to an agreement) and is basically a search engine, with filters, used to find existing
Organizations (partners), or create new ones, if the one you are looking for does not exist. In
this example we are going to search for the US Fish & Wildlife Service.

1
_Record: 1/1 o ol | | =05C= |




OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt

(=]l
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Fiter on Organization Type? Type of Organization

" Ma EDU - EDUCATIONAL INSTITUTIONS (SCHOOLS, UNIVERSITIES
- FEDERAL AGENCY (OTHER TH&N THE CORPS)

LOC - LOCAL GOVERNMENTAL AGENCY

® Mo PO - MON-PROFIT

Fiter | OTH - OTHER

RAO - RELIGIOUS AFFILIATION

STA - STATE AGENCY

Has P < NOT SELECTED =

Search Results

Fitter 1

8 Mo

8 g s E&RCWWELL LAKE

Total number of Organizations that will be returned by above selections: |0
Organizations

Load List === | Uze This One |

Recomendation

1. %ou =elected to use organization type but did not choose from the type list.
2. Selecting Mational Organization first will zet Organization Type for you.
3. If Organization has a National Parent Organization please use the Mational List.

A THota ic vanniivad i wma

[Esy Crgamzation

1ward 4 ~racsta an MivsaniTation

Cancel

So first we will filter on Federal Agency (Other than the Corps). You will notice that once
you make a selection, there are comments that auto-populate in the “Recommendation”

box. These comments will change as you make changes to your filters. These are important
notes about what to do in different circumstances, so read them carefully.

_Record: 1/1
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Fiter on Organization Type? Type of Organization Search Results
T Ma W as

Fitter on Mational Organizations?  Mational Crganizations

® ho  Yes |= HGT SELECTED =

Fitter on tate? States

® hln  Ves | = NOT SELECTED =

Has Partnership at Project Site?  Project Site

@ P CNes [BARDWELL LAKE

Total number of Organizations that will be returned by above selections: 53

Organizations

Load List === Uze This One |

Recomendation

1. If Crganization haz & Mational Parent Organization pleasze use the Mational List. = [ Es EranEEtion
2. State iz required it you want to create an Organization.
3. %ou may get better choices if you select a state.

A Tracta maws wueban CraasniTatinone ara ned canficmand oo ncad ot vl e Erniact oita

Cancel

When you select a Type of Organization, then the Search results display how many listings

there are for whatever type you specified. In this case, it shows there are 64 Federal Agencies
(Other than the Corps) listed in the system.

]
_Record: 1/1 ‘ o ‘
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Fiter on Organization Type? Type of Organization Search Results

Mo 1 IRMEES [FEM . FEMERAI AMENSyY (HTHER THARK THE ]
LMITED STATES POWER SQUADROMNS =l
LIS COAST GUARD ALKILIARY
Mo S FISH AMD WYILDLIFE SERMICE
Fiter an & S GEOLOGICAL SURMEY
 ho WATCHABLE WILDLIFE INCORPORATED
WALDERMESS IMGQUIRY, IMC.
Haz Partrn WWILDLIFE HABITAT COURCIL
@ Mo = MOT SELECTED =

Fitter an M

Organizations

Load List ===

Recomendation

1. State iz required if you wwant to create an Organization. =l [evwy Ergamnizatian
2. ou may get better choices if you select a state.
3. Creste new wwhen Organizations are not confirmed as used at your project site.

Cancel

Next, we will filter on National Organizations, looking specifically for US Fish & Wildlife
Service. Under Search Results, it now shows there are 16 possible matches and please note
that the comments in the “Recommendation” box have changed accordingly.

_Record: 1/1




OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt M=

Action Edit Guery Record Field Help Window

e \IZARD

Fitter on Qrganization Type? PR PUERTO RICO Search Reszults
M W e Rl RHODE ISLAND

SC SOUTH CAROLINS
Fitter an Mational Croganizations? | oo souTH DaKOTA

" ho W Yes T TERMESSEE

i 7
iz B UM U, 5. MINOR OUTLYING ISLANDS

£ bl ® ‘ves LT UTAH

Has Partnership at Project Site?  Project Site

8 g s E&RCWWELL LAKE

Total number of Organizations that will be returned by above selections: |0

Organizations

Load List === Uze This One |

Recomendation

1. ¥ou zelected to uze State but did not chooze from the list, = [ Es EranEEtion
2. Create new wwhen Organizations are not confirmed as used at your project site.
3. ou may want to modify selections and retry Load List.

A Wen mmau voard o cracta o mae AvcaniTation if AvcaniTatice ic med foaanel

Cancel

Since Bardwell Lake is in Texas, we will now filter on Texas. As shown, there are currently no
matches in Texas for US Fish & Wildlife Service. Again, note the changes in the
“Recommendation” box comments.

_Record: 1/1
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58w ZARD

Fiter on Organization Type? Type of Organization Search Results

LT ez |FED - FEDERAL AGEMCY (OTHER THAR THE .. |E4

Fitter on Mational Organizations?  Mational Crganizations

o W e | LIS FISH AND YWILDLIFE SERWICE

Fitter on =tate? =tates
" No ® Yes | TX TEXAS

Has Partnership at Project Site?  Project Site
" Mo [BARDWELL LAKE

mber of Organizations that will be returned by above selections: |0
Organizations
Load List === ze This One |
Recamendation

1. ou may want to modify\eelections and retry Load List. = Mew: Organization
2. ou may want to creste s\nevw organization if organization iz not found.

-

Cancel

Now we check the “Yes” button for the PS and since there are no matches to our filters, the
“New Organization” button has now become activated. Based on the results of our search, we
know there is no match for this PS, so click the “New Organization” button.

_Record: 1/1
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Action Edit Guery Record Field Help Window

Fiter on Organization Type? Type of Organization Search Results Organization Type
LT e |FED - FEDERAL AGEMCY (OTHER THAM THE ... |E4 |FEDEHAL AGEMCY [OTHER THAM THE CORPE)

Fitter on Mational Organizations?  Mational Crganizations Mational Parent Organization

" Mo ® ves | US FISH AND WILDLIFE SERVICE US Fish and Wildlife Service

Fitter on tate? States City State Zip Zip-Ext

b ® ves | T TEXAS | ™

Has Partnership at Project Site?  Project Site /P‘treet Address 1
" Mo ® ves [BARDWELL LAKE |

Street Address 2
Total number of Organizations that will be returned by above selections: |ll |

Organizations Organization Mame

Load List === Use This One | | |

Recomendation Organization Description

1. %ou may want to modify selections and retry Load List.
2. ou may want to creste a nevw organization if organization iz not found.

Use Abhove Clear &bove
Cancel

When you click the “New Organization” button, the right hand side of the screen opens up to
reveal the datafields necessary to create a new Organization listing.
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EBX

58w ZARD

Fiter on Organization Type? Type of Organization Search Results

Organization Type

LT ez |FED - FEDERAL AGEMCY (OTHER THAR THE ..

Fitter on Mational Organizations?  Mational Crganizations

|FEDEH.ﬂ.L AGEMCY [OTHER THAM THE CORPS)

Mational Parent Organization

o W e | LIS FISH AND YWILDLIFE SERWICE

Fitter on tate? States

|US Fizh and Wildlife Service

City State Zip Zip-Ext

" No ® Yes | TX TEXAS

Has Partnership at Project Site?  Project Site

|Ennis - I— I_

Street Address 1

o W e [BARDWELL LAKE

Street Address 2

Total number of Organizations that will be returned by above selections: |ll

Organizations
Load List === Uze This One |
Recomendation

1. %ou may want to modify selections and retry Load List. =l Mewy Organization
2. ou may want to creste a nevw organization if organization iz not found.

-

Cancel

Organization Mame

|LIS Fizh and Wildlife Service

Organization Description

Federal Agency, local office

Use Abhove Clear &bove

Simply fill in the applicable datafields {the colored fields must be filled in in order to complete
the process). If you make a mistake, or realize you are using the wrong organization, just click
the “Clear Above” button and you can start over. Once you have the correct data entered,
click on the “Use Above” button to accept this organization.

Enter the description for the organization (2
_Record: 111 [

Characters)
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58w ZARD

WHO - Organizations of the Partnership

Who is the Primary Organization ?

LS Fizh and Wildlife Service

LIp to 5 secondary organizations that are
Co-Partners may be added below

Cancel == Back

This automatically takes you back to the Primary Organization screen, and populates the
datafield with the organization you created. if there are Co-Partners, they can be added now
(up to five) by double clicking on the yellow/green line and going through the same process
you used for the Primary Organization. Click “Next” to proceed to the next screen.

_Record: 1/1 | | | | | =05C=
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v zARD

[+ Completed Reguired on WHAT

== Back v Completed Reguired on YWHEN

== Back v Completed Required on WWHO

Cancel

This is a final step in creating the new Agreement, so if you decide you have made an error,
simply click on the “Cancel” button and it will abort and take you back to the opening screen.

In this case, we will click on “Create” which accepts this new agreement that has just been
finished.

_Record: 1/1
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G

== Back ECDmpleted Reqguired on WHAT

== Back [WCompleted Reguired on YWHEN

ECDmpleted Required on WWHO

Create Another Agreement

Would you like to create another agreement?

Cancel

The system will now allow you to create another agreement if you need to do so. In this
example we do want to create another agreement, so click on “Yes”.

_Record: 071
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[ B [ EE 4 4 » B [Eled ?
v zARD

WHAT - Basics of the Parnership Agreement

Partnership Agreement Type

Partnetship Agreement Type Description
|HCF‘ - HAMDSHAKE PARTHMERSHIP

These agreemerts are a subset of challenge pattnership agreements. They are partially
funded through seed money provided by HG.

F

]
Primary Purpose

Primary Purpose Description
|PRD - RECREATION

A partnership agreement, formal or informal, ertered irto for the benefit of the management,

development or rebakilitation of Corps recrestion areas or that encourages activities located
within project recreation areas.

Fe

=
Description

h’est of system

Cancel

This will take you back to the first screen of the “Create New Agreement” process. Here |

have already selected a Handshake Partnership as the Agreement Type and Recreation as the
Primary Purpose, and | have entered a purpose. Click “Next” to proceed.

Enter descriptiv LS Characters)
_Record: 1/1




OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt M=

Action Edit Guery Record Field Help Window

58w ZARD

WWHEN - Time Feriod of the Partnership

Date Effective

Cancel == Back

As before, select the appropriate Effective Date of the agreement, then click “Next”.

Enter the date the current agreement became effi
_Record: 1/1 | | | List
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58w ZARD

WHO - Organizations of the Partnership

Who is the Primary Organization ?

Lp to 5 secondary orgagizations that are
Co-Partners may be add

Cancel == Back

As before, you need to double click on the “Primary Organization” line.

_Record: 1/1
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58w ZARD

Fiter on Organization Type? Type of Organization Search Results

Mo ® Yes PO - MON-PROFIT -] 575

Fitter on Mational Organizations?  Mational Crganizations

" hla W Yes |BOY SCOUTS OF AMERICS, NATIONAL COUNCIL |

Fitter on tate’? States
T Mo ® ves [TI TEXAS -

Has Partnership at Project Site?  Project Site
@ P CNes [BARDWELL LAKE

Total number of Organizations that will be returned by above selections: |3

Organizations

Load List === BOY SCOUTS OF AMERICA,
Recomendatiol

1. Creste nesw Syhen Organizations are not confirmed as used at your project site. = Mew: Organization

Cancel

In this example, | have already selected as filters, the Type of Organization of Non-Profit, the
National Organization of Boy Scouts of America, National Council, and Texas for State. Then|
clicked on the “Load List” button and it displays the three possible matches in the dropdown
list.

_Record: 1/1
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Fiter on Organization Type? Type of Organization Search Results

Mo ® Yes PO - MON-PROFIT -] 574

Fitter on Mational Organizations?  Mational Crganizations

" hla W Yes |BOY SCOUTS OF AMERICS, NATIONAL COUNCIL |

Fitter on tate’? States
T Mo ® ves [TI TEXAS -

Has Partnership at Project Site?  Project Site
@ P CNes [BARDWELL LAKE

Total number of Organizations that will be returned by above selections: |3

Organizations

ITS OF AMERICA Uze This One
BOY SCOUTE OF AMERICA, ME TEXAS & SE OKLAHOMA TRAILS COUMCIL
BOY SCOUTE OF AMERICA,, SHERMARM COURMCIL

1. Cre Mewy Organization

Recon

There are three possible matches, and for this example, we want the first one so, simply click
on it.
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Fiter on Organization Type?
T Ma W as

Fitter on Mational Organizations?

" Ma W as

Fitter on tate?
Mo W as

Has Partnership at Project Site?

Type of Organization Search Results

INPO - MON-PROFIT ~| 575

Mational Organizations

|EIO“rr SCOUTS OF AMERICA, MATIOMNAL COUMCIL Vl

States
| T TEXAS ~|

Project Site

@ P CNes [BARDWELL LAKE

Total number of Organizations that will be returned by above selections: |3
Organizations
Load List === BOY SCOUTS OF AMERICA Use This Cne

Recomendation

1. Creste nesw when Organizations are not confitmed a5 used at your project site. Mew: Organization

Cancel

Since this is the crganization we want to use in this example of a new Agreement, simply click
on the “Use This One” button.

ctthe organization
by |
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Fiter on Organization Type? Type of Organization Search Results Organization Type
i~ Mo i Yes [MPO - MON-PROFIT ~| 574 INOM-PROFIT

Fitter on Mational Organizations?  Mational Crganizations Mational Parent Organization

" Ma W as |E:r:)‘trr SCOUTS OF AMERICA, MATIONAL COUNCIL v| |Eiuy Scouts of America, Mational Counci

Fitter on tate? States City State Zip Zip-Ext

Mo ® ‘es | TX TEXAS - | S

Has Partnership at Project Site?  Project Site Street Address 1

® o  Yes [BARDWELL LAKE |

Street Address 2
Total number of Organizations that will be returned by above selections: |3 |

Organizations Organization Mame

Load List === EOY SCOUTS OF AMERICA - [BOY SCOLTS OF AMERICA

Recomendation Organization Description

1. Creste nesw when Organizations are not confirmed as used at your project site. = Mew: Organization

Use Abhove Clear &bove
Cancel

The pertinent information about this organization now appears on the right hand side of the
screen. Since that is the one we want, click on the “Use Above” button.
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58w ZARD

WHO - Organizations of the Partnership

Who is the Primary Organization ?

O SCOUTS OF AMERICA

LIp to 5 secondary organizations that are
Co-Partners may be added below

Cancel == Back

As before, this takes you back to the Primary Organization screen and auto-populates the
datafield. Click “Next”.

_Record: 1/1
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58w ZARD

[+ Completed Reguired on WHAT

== Back v Completed Reguired on YWHEN
== Back [+ Completed Required on WHO

Once again we are back at the final screen for creating a new Agreement. Click on the
“Create” button.

_Record: 1/1
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EBX

(&% B 5 4 4 » B (el 7

7

== Back

== Back

Cancel

ECDmpleted Reqguired on WHAT

[WCompleted Reguired on YWHEN

ECDmpleted Required on WWHO

Create Another Agreement

Would you like to create another agreement?

The system continues to give you opportunities to create new Agreements until you tell it that
you don’t need another one. Click “No”.

_Record: 071
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Action Edit Guery Record Field Help Window

I{?}'IH%%%"I@ 4 v b (1l 7

y5;'_EI FPARTHERSHIF AGREEMEMNTS

Agreement Type Organization Organization Type
|ALL TYPES N\ +| |ALL CRGAMZATIONS ~| laLL TvPES v
Show Selected Create Me Annual Data
Project Site:
BARDWELL LAKE
Cirganization Cade.ﬂ@mﬁwpe Date Effective  Description Terminated
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  [COP |COOPERATIN§KEEOCIATION 14-MAR-2003  |TETRA will will develope, operate and maintaii .. | [ ViewEdt | |~
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  [MOS MEMORANDUM OF DN:@STANDW: 01-0CT-2004  |Horse Trail Maintenance, Installation1188 brs ... | [ Wiew/Ecit
Wal-hart CNT |CONTRIBUTIONS PROGRAM\ 31-8UG-2010  |Test of System o Wiew/Edit
1.5, FISH & WWILDLIFE SERVICE ECA ECONOMY ACT PARTNERSHP \@-Aue-zm 0 ftestof System o Wiew/Edit
BOY SCOUTS OF AMERICA HCP HANDSHAKE CHALLENGE PARTNEF |31-\p%201 0 |Testof Sysytem o Wiew/Edit
Trail Dogs CCS |CHALLENGE PARTHERSHIP 3 -AUG-EMD\ Build Fitriesss trail o Wiew/Edit
First Baptist Chiurch MOA MEMORANDUM OF UNDERSTANDING [31-AUG-2010  Maintsin Fitness trail o Wieww/Edit
(Cabellas CNT [CONTRIBUTIONS PROGRAM 31-AUG-2010  fwiater Safety Supplies . Wiew/Edit
(GIRL SCOUTS OF AMERICA COM (CODPERATIVE AGREEMENT 01-8PR-2011  |Test \ . Wiew/Edt
| ol | | r it L)

The system returns you to the opening screen of the Wizard and as you can see, the two

new agreements we created, one with the US Fish & Wildlife and one with the Boy

Scouts are now displayed. Some might think that because you have now entered all of the
leases/licenses, that you are through with the update; however, if you click on the “Exit” door:

Dis of the status ofthe agreement, checked ifterminated. | ‘
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= . .
[ & B 4 4 b P Ieded 7
Agreement Type Organization Organization Type
AL TYPES - Al L ORGAMZATIONS T | ALL TYPES -
Shiovwy Selected Create Mew: Annual Data
Project Site:

BARDWWELL LAKE

Crganization Code Agreement Type Date Effective  Description Terminated
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION Ll * o 1 5t crcd rhiint i [ Wiy Bt -
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION il tallation 1583 hrs [ iesn Elit
Wal-hiart ol v i/ Ecit
LS. FISH & WWILDLIFE SERWICE Et L] “iesn Edit
B SCOUTS OF ARMERICA, He L] “iesn Edit
Trail Dogs ot (1] i Ecit
First Baptist Church ey (1] “iesn Ecit
Cabellas ct i L] iewy Ecii
GIRL SCOUTS OF AMERICA CoOA COOPERATIVE AGREEMENT 01-&PR-2011  Test L] Wiesne Edit
e EdT -

You will receive this message letting you know you still have to go through the “Annual Data”
in order to complete the update process, so click on “OK”.

il if terminated.
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Action Edit Guery Record Field Help Window

(& B D 4 4 b e ?

O A UL P D ATE rlr el e e e T T T T
Project Siter

[BARDIWELL LAKE Annual Upda’[e

Fizcal Year

Launch Form Status Progress % Complete Start O
Step 1: Annual Project Data Update | [Completed BRRRRRRRRRRRRRRRE D | 10000% Complete 23w
Mo Corps Managed
Recreation Areas
Step 2:  Corps Managed Recreation Update | |C|:|mpleted [ l . l . . l . . . . . l . . l . l . . . |1EIEI.IIIIII% Complete 23w
Step 3: Interpretive Contacts Updste | [Completec BORRRRRRRRRRRR D icoooscompete 23w
Step 4: Special Everts Update | [completes BORRRRRRRARRRRR D iooooscompete [23md
Step : Facilties Update | [completed BERRRRARRRRRRRRDR DD [cooos compete 23 md
Mo Part i
sgreements.
R S e s | ] ] R
Mo Lawy Enforcement
/ Adreetents
Step 7: Lafr Enforcemsnt Updats | [in Progress < 100% [ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ’_ | 00% Complete Jand
Mo Leasesilicenses
/ Agreetments
Step 8: J eases/Licenses Update | |Cl:|mpleted r l . l . . l . . . . . l . . l . l . . . |1EIEI.EIEI% e Iﬂﬂ

You will be taken back to the Overarching Wizard and as you can see, you are still not through
with the: update for Partnerships. You can exit the system and come back later or simply click

on Step 6 again to finish the job.

_Record: 111 [ o |
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%5 PARTNERSHIP AGREEMENTS

Agreement Type Organization Organization Type

|ALL TYPES +| |ALL CRGAMZATIONS ~| laLL TvPES v
Shiovwy Selected Create Mew: Annuyal Data

Project Site:

BARDIWELL LAKE

Qrganization Code Agreement Type Date Effective  Description Terminated

TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  [COP (COOPERATING A!\sommlom 14-MAR-2003  |TETRA will will develope, operate and maintaii .. | [ ViewEdt | |~
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  [MOA MEMORANDUM OF\NDERSTANDINI 01-0CT-2004  |Horse Trail Maintenance, Installation1188 brs ... | [ Wiew/Edit
Wal-hart CNT [CONTRIBUTIONS PROGRAM 31-8UG-2010  |Test of System N Wiew/Edit

IU.S. FISH & WILDLIFE SERVICE ECA [ECONOMY ACT PARTM‘RRSHP 31-AUG-2010  ftest of System . Wiew/Edit

BOY SCOUTS OF AMERICA HCP [ HANDSHAKE CHALLENG\RPARTNEF 31-8UG-2010  |Test of Sysytem . Wiew/Edit

Trail Dogs CCS [CHALLENGE PARTNEHSHW\ 31-AUG-2010  |Build Fitness trail . Wiew/Edit

First Biaptist Church MOA MEMORANDUM OF LINDERm\QNmNc 31-AUG-2010  |Maintain Fitness trsi o Wieww/Edit
(Cabellas CNT [CONTRIBUTIONS PROGRAM 31-AUG-2010  fWater Satety Supplies . Wiew/Edit

(GIRL SCOUTS OF AMERICA COM (CODPERATIVE AGREEMENT \ 01-8PR-2011  |Test . Wiew/Edt

| ol | | r it L)

This will take you back into the Partnership wizard and at this point we are ready to begin the
update of the Annual Data, so click on the “Annual Data” button.

fthe status ofthe agreement, checked if terminated.
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(&% B 5 4 4 » B (el 7

[ ANNUAL UPDATE

Fizcal Year
| ==elect fisa_al vears hd |

Start

1 | »

In order to begin the update process, you first have to select a FY, so click on <Select fiscal




EBX

OPERATIONS AND MAINTENMANCE BUSIMESS INFORMATION LINK - mikemdo@ombilt
Action Edit Query Record Field Help Window

(&% B 5 4 4 » B (el 7
%8 ANMNUAL UPDATE %

Fizcal “eat
2011 -

Start

»

b

We will be updating data for FY 2011, so simply select it from the dropdown list and then click
“Start”. You will only be able to update data for the report FY. All others will be locked down
and any changes to prior years will have to be requested through the District POC.

FPlease selectthe fiscal year.

_Record: 111 | |
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7 ANMUAL LIPDATE

Fizcal Year
2011 -|

Start

CHECK ALL PARTHERSHIPS WITH NO-ACTIVITY THIS FY

Organization Partnership Type Dezcription Mo Activity Terminsted
- | |TE}(.-'1.S EQUISTRIAN TRAIL R |COOPER.-'J-.TING AZEOCIAT |TETR.-'J-. will will 0L

|Trail Dogs |CHALLENGE PARTNERSHIF |Build Fitness tra _|
|GIRL SCOUTS OF AMERICA |COOPERATIVE AGREEMEN |Test

First Baptist Church | MEMORANDLUM OF LINDER: Maintin Fiiness _I )
TEXAS EQUISTRISN TRAIL F |MEMORANDUM OF UNDER Harse Trail Mair .. | [
|Cabellas |CONTRIBUTIONS PROGRA! \Wster Safety Su . |
QY SCOUTS OF AMERICA HANDSHAKE CHALLENGE Test of Sysyter ... |
U5, FISH & WILDLIFE SERWI ECONCMY ACT PARTMERS test of System ... |

N | |
=l | |

H N

RN L NI

() (o ([

NEXT:>

This screen displays all of the Partnerships currently listed on the PS; however, some of
them may not have had any activity during the report FY, so you can eliminate them from
the update process by clicking on the “No Activity” box located at the end of each

Agreement. There is also a column labeled “Terminated” so if any of the agreements have
been terminated, i.e. there will never be any more activity under that agreement, then
check that box. Note the scroll bar to the left. If you have more agreements than will
display on one page, you will need to scroll down to see the remainder.
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g8 ANNUAL UPDATE

Fizcal Year
2011 -|

Start

CHECK ALL PARTHERSHIPS WITH NO-ACTIVITY THIS FY

Organization Partnership Type Dezcription Mo Activity Terminsted
- | |TE}(.-'1.S EQUISTRIAN TRAIL R |COOPER.-'J-.TING AZEOCIAT |TETR.-'J-. will will 0L

-
|Trail Dogs (CHALLEMNGE PARTNERSHF Buid Fitnesstra .. | [
(GIRL SCOUTS OF AMERICA |COOPERATIVE AGREEMEN |Test O
First Baptist Church MEMORANDUM OF UNDER: Mantain Fitness .. | v
TEXAS EQUISTRIAN TRAIL F MEMORANDUM OF UNDERS Horse Trail Mair ... |
|Cabellas |CONTRIBUTIONS PROGRA! \Wster Safety Su . |
QY SCOUTS OF AMERICA HANDSHAKE CHALLENGE Test of Sysyter ... |
U5, FISH & WILDLIFE SERWI ECONCMY ACT PARTMERS test of System ... |
| | |

~l | |

(o ([

o (.

NEXT:>

In this example, we miarked one of the agreements as having no activity during this report FY.
Click “Next”.

n agreement that had no activity
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Action Edit Guery Record Field Help Window

[ B [ EE 4 4 » B [Eled ?
7
Fizcal Year
2011 -
Start

CHECK ALL PARTHERSHIPS WITH NO-ACTIVITY THIS FY

Organization Partnership Type Dezcription Mo Activity Terminsted
« | TEXAZ EQUISTRIAN TRAIL R COOPERATIMNG ASSOCLLTL TETELL Laill il 2

Trail Dogs CHALLENGE PARTNER ks
GIRL SCOUTS OF AMERICA COOPERATIVE AGREE
TEXAS EQUISTRIAN TRAIL F MEMORANDIUM OF LIk A

Cabelas COMTRIBUTIONS PR
BOY SCOUTS OF AMERICA HARDSHAKE CHALLE

L5, FIZH & WWILDLIFE SERMI ECOMOMY ACT PARTE

The system once again gives vou another chance to create a new Agreement if you notice that
one is missing. Click the “OK” button.

n agreement that had no activity
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g8 ANNUAL UPDATE

Fizcal Year
2011 -|

Start

ACTIVE PARTHNERSHIPS

Organlzatu:un Partnership Type Dezcription

|Tra|| Dogs (CHALLEMNGE PARTNERSHIF [Buid Fitness tra ... |
(GIRL SCOUTS OF AMERICA |COOPERATIVE AGREEMEN |Test ]
TEXAS EQUISTRIAN TRAIL F MEMORANDUM OF UNDERS Horse Trail Mair ... |
|Cabellas (CONTRIBUTIONS PROGRA! \Water Safety 51 ... |
BOY SCOUTS OF AMERICA HAMDSHAKE CHALLENGE |Test of Sysyterr .. |
U, FISH & WILDLIFE SERWh ECONCMY ACT PARTNERS ftest of System ... |

-l | |

<<HACK CREATE NEXT:>

The screen refreshes and only displays those agreements that are active for the report FY.
If you now see that an Agreement is missing, simply click the “Create” button and it will

take you back through the creation process. Since we aren’t missing any, we will proceed
by cI|ck|ng the ”Next” button to begln the data update process.

HA LA 2 d RIS 2

___Fl-ll ord: 147
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Action Edit Query Record Field Help Window

(E ] HEE 4 4 P T

" ANNUAL UPDATE

[inugj"f’ear ] NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
bottom to see all of the datafields.

Etart
COOPERATING ASSOCIATION
Partner Value waterialz & Corps Value
- - Humber of “olunteer  “Wolunteer  “alue walue Wumber of  Funds  Professional Equipment  Total Contract Itenials & Total Amourt Tatal
Organization Dezcription ilunteers  Hours Rate of Serviges of Sales  Paid Staff Invested Services Provided  Donated Partner ‘alue  Funds Services uipmert  Corps alue Leveraged  Amount
- | ETEYEERIRGTING ferRawilwile . |20 | oo [s23| smso| ssw| el [Tl Cwl e
k| ]
<4HACK NEAT:?

Each type of agreement will be displayed on a separate screen and the process starts with
Cooperating Association. All of the Cooperating Association Agreements that are active during
the report FY will be displayed here. All the user needs to do is update the numbers for each

agreement. The “Volunteer Rate” is pre-set and both the “Vaiue of Services” and “Total
Amount” are calculated by the system and cannot bz changed by the user. Note the scroll bar
to the left. If you have more agreements than will display on one page, you will need to scroll
down to see the remainder. Click “Next”.
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B ) NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
= bottom to see all of the datafields.
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All of the Challenge Partinership Agreements that are active during the report FY will be
displayed here. All the user needs to do is update the Numbers for each agreement and then
Click “Next”. The “Volunteer Rate” is pre-set and the “Value of Services”, “Total Partner

»n u

Value”, “Total Corps Value” and “Tota! Amount” are all calculated by the system and cannot be
changed by the user. Remember the scroll bar on the left and at the bottom. Click “Next”.
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B - NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
= bottom to see all of the datafields.

MEMORANDUM OF UNDERSTANDING/MEMORANDUM OF AGREEMENT (MOU/MOA)

Partner Yalue nterialz & Corps Value
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All of the MOUs and MOAs that are active during the report FY will be displayed here. All the
user needs to do is update the numbers for each agreement. The “Volunteer Rate” is pre-set

and the “Value of Services”, “Total Partner Value”, “Total Corps Value” and “Total Amount”
are all calculated by the system and cannot be changed by the user. Remember the scroll bar
on the left and at the bottom. Click “Next”.
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CONTRIBUTIONS PROGRAM
Partner Value noterials & Corps Yalue
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All of the Contributions Program Partnerships that are active during the report FY will he

displayed here. All the user needs to do is update the Numbers for each agreement and then
Click “Next”. The “Volunteer Rate” is pre-set and the “Value of Services”, “Total Partner

Value”, “Total Corps Value” and “Tota! Amount” are all calculated by the system and cannot be
changed by the user. Remember the scroll bar on the left and on the bottom. Click “Next”.
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B - NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
e bottom to see all of the datafields.

HANDSHAKE PARTHERSHIP
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All of the Randshake Partnerships that are active during the report FY wiii be displayed here.
All the user needs to do is update the numbers for each agreement. The “Volunteer Rate” is

pre-set and the “Value of Services”, “Total Partner Value”, “Tetal Corps Value” and “Total
Amount” are all calculated by the system and cannot be changed by the user. Remember the
scroll bar on the left and at the bottom. Click “Next”.
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All of the Economy Act Partnerships tiiat are active during the report FY wiil be displayed here.
All the user needs to do is update the Numbars for each agreement. The “Total Partner Value”,

“Total Corps Value” and “Total Amount” are all caiculated by the system and cannot be
changed by the user. Remember the scroll bar on the left. Click “Next”.

_Record: 1/1 | | | | | =05C=
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All of the Cooperative Agreement Partnerships that are active during the report FY will be
displayed here. All the user needs to do is update the Numbers for each agreement. The
“Total Partner Value”, “Total Corps Value” and “Total Amount” are all calculated by the system

and cannot be changed by the user. Remember the scroll bar on the left and across the
bottom. Click “Next”.
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Congratulation vcu are finished!! Assuming you have completed all of the datafields for all of

the agreemients, you are through with the update of the Partnership Agreements data. Click
llOK”.

The name ofthe primary arganization responsible forthis pafnership agr e
Record: 11 =05C=
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This is the next screen you see which simply says you are exiting the program and you may re-

enter it and make changes only during the specified period. After that update period, the
system will be locked dovin and any changes must be requested through the appropriate
District POC. Click “OK”".
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The system brings you back to the Overarching wizard and updates the status to show that you
are at 100% Complete for the Partnership Update. If you were anything less than 100%, you

would be able to go back into the Partnership wizard and complete the update. Once you
have finished, simply Exit this screen or proceed to another of the update wizards (any of the
steps above).




B3 OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK
Action Edit Guery Record Field Help Window

(& B (e 4 4 0 B [Edied ?
8 OMBIL SWITCHEDARD

- mikemdo@ombilt

10g Test System

01 ADMIN REC HAT - REEE AP B SriLaisls

e R R I

Launch

put Forms

Once you are back at the Switchboard, you can re-enter the Partnership Agreements wizard to

make any last minute changes, exit the system or continue on with other phases of the Annual
Update.

Select a farm ar repartto launch
Record: 111




