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The update process starts on the Switchboard. Make sure that the Recreation button
is checked and under Available Forms and Reports, that the Data Input Forms button

is checked. Then select the REC-PARTNERSHIP AGREEMENTS and click on the launch
button.

Select a formm or reportto launch |
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’?;"-5 PARTHEREHIP AGREEMEMTS

Agreement Type Crrganization Organization Type

|ALL TYPES = | |ALL ORGAMIZATIONS ~| |aLL TvPES

Show Selected Create Mew Annual Data

Project Site
BARDWELL LAKE

Crganization Code Agreement Type Date Effective Description
ExAS EQUISTRIAN TRAIL RIDERS ASSOCIATICR, COP |COOPERATING ASSOCIATICN |1 4-hAR-2003 |TETRA wyill wvill denvelope, operate and maintsi . “Wiesn Edit

|TE}(AS EQUISTRIAMN TRAIL RIDERS AZSSCCIATICN A |I‘I.I1EI‘I.I1ICIRANDUM OF UMDERSTARDIR. |EI1 -CT-2004 |HDI’SE Trail Maintenance, Installation1 188 hrs - . iesn Edit

Wial-Mart CNT |[CONTRIBUTIONS PROGRAM |31-AUG-2010  |Test of System Wiew Edit

{Cvwven Consuttants CCS (CHALLENGE PARTMERSHIP 28-JUL-2010  |Upgrade Group Shefters Wiew/Edit

|L|.S. FISH & WILDLIFE SERWICE ECA |Ecomoruw ACT PARTHERSHIP |31 -&UE-2010 ltes’t of System Wiesn Edit

|EFO“rr SCOUTS OF AMERICA, HCP |H.£\.NDSHAKE CHALLEMGE PARTMEF |31 -&UG-2010 |TES1 of Sysytetn wiesn Edit

Trail Dogs CCS (CHALLENGE PARTMNERSHIP |31-AUG-2010  |Build Fitness trail WiewEdit

|Firs:t Baptist Church hACHA, |MEMOHANDLIM OF UMDERSTAMDIM: |31 -ALE-2010 |Mair|tain Fitness trail wignw Bt

(Cabellas CNT |[CONTRIBUTIONS PROGRAM |3-AUG-2010  Water Safety Supplies Wiew/Edit

This opening screen displays all agreements listed in OMBIL for the Project Site (PS) The
user can filter what is shown on the screen by selecting an Agreement Type, an Organization
(Name), or an Organization Type. Once a filter is selected, click on the “Show Selected”
button and the screen will refresh and only show those agreements the user selected. If
there are known agreements that don’t show up in this list, the user must then click on the
“Create New” button and work through the screens to create a new agreement. If no new
agreements need to be created, then click on the “Annual Data” button to start the update
process or the “View/Edit “ button to review and/or update basic partnership information.
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Field Help

Agreement Type Organization

Organization Type

ALL TYPES “|+| [aLL oreaMzaTIONS

«| |aLL TYPES

CCE - CHALLERMGE PARTMERSHIP
CRT - CONTRIBUTIONS PROGRAM

- COOPERATIMG M
ECA - ECOMOMY ACT PARTRHERSHIP —
HCP - HAMDSHAKE CHALLEMGE PARTMER =

Annual Data

1] | 3

Organization

Code Agreement Type Date Effective

Dezcrigption

|TE}(AS EQLISTRIAN TRAIL RIDERS ASSOCIATION

COF |COOPERATING ASSOCIATION |1 4-haR-2003

|TETRA will will develope, operate and maintsi

|TE}(.&S EQUISTRIAM TRAIL RIDERS ASSOCIATION

A2, |MEMOR.&NDLIM OF LUMNDERSTAMDIM: |EI1 -DCT-2004

|H|:urse Traill Maintenance, Installation? 185 hrs

Wial-hart

CRT |CONTHIEILITIONS PROGRAM |31 -ALGE-2010

|Tes1 of System

|Owen Conzultants

CCS |CHALLENGE PARTHERSHIF |29-..ILIL-2EI1 1]

|Upgrade Group Shelters

|L|.S. FISH & WILDLIFE SERYICE

ECA |ElCClI‘\JCII‘-.I1“rr ACT PARTHERSHIP |31 -AUG-2010

hest of System

|EICI"rr SCOUTS OF AMERICA

HiZP |HANDSHAKE CHALLEMGE PARTREF |31 -AE-2010

|Tes1 of Sysytem

|Trai| Dogs

CCS |CHALLENGE PARTHERSHIF |31 -AUG-2010

Build Fitriess trail

First Baptist Church

hACA, |I‘-.-1EI‘-.-10R.-'1‘~NDLIM OF UMDERSTARDIR: |31 -AUG-2010

|r-.-1aintain Fitne=z trail

|Cabellas

CHT |CONTRIEFLITIONS PROGR &M |31 -AGE-2010

rl.v'\.l'ater Safety Supplies

In this example, we have selected Cooperating Association as a filter so that only those
type agreements will be displayed.

frorm list to filter partnerships by "Type" of patnership.
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RTHERSHIF AGREEMEMNTS

Agreement Type Organization Organization Type
|COP - COOPERATING ASSOCIATION +| |ALL ORGAMZATIONS «| |aLL TYPES

Showe Selected Create Mewy Annual Data

Project Site
BARDWELL LAKE

Organization Code Agreement Type Date Effective Descrigption
ExAS EQUISTRIAN TRAIL RIDERS & LTI COP |COOF'ER.&.TING ASSOC]ATICN |1 4-MAR-2003 |TETR.E-. weill wyill develope, operate and maintai .. g Edit

o i
o i
o i
o i
o i
o i
L i
o i
o i

Once the “Show Selected” button is clicked, the screen will refresh and only display the
Agreements meeting the criteria specified in the filter.

fthe Crganization Mame for this partnership.
by [ o
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Agreement Type Organization Organization Type

ALL TYPES ALL ORGAMZTATIONS [ B |ALL TYPES
BOY SCOUTS OF AMERICA,
Cabellas

Show Selected Creste New | rpot Baptist Church

Crhoven Consultants

Project Site
BARDWELL LAKE Trail Dogs
U5, FISH & WILDLIFE SERVICE =)
Organization Code Agreement Type Date Effective Descrigption
|TE}(.B.S EQUISTRIAN TRAIL RIDERS ASSCOCIATICN ’ﬁ |COOF'ERATING ASSOC]ATICN |1 4-MAR-2003 |TETR.E-. weill wyill develope, operate and maintai .. g Edit

|TE}(.&S EQUISTRIAM TRAIL RIDERS ASSOCIATION A2, |MEMOR.-'—RNDLIM OF UMDERSTAMDIMG |EI1 -DCT-2004 |HDrSE Trall Maintenance, Installation 183 hes L iy SEcit

Wial-hart CNT |CONTRIBUTIONS PROGRAM 31-4UG-2010  |Test of System Wiew/Edit

(Owven Consultants CCS |CHALLENGE PARTNERSHIP 28-JUL-2010  |Upgrade Group Shetters Wiew/Edit

|L|.S. FISH & WILDLIFE SERYICE ECA |ElCClI‘\JCII‘-.I1“rr ACT PARTHERSHIP |31 -AUG-2010 ltes:t of Syatem Wiy Edit

|EEOY SCOUTS OF AMERICA HiZP |HANDSHAHCE CHALLEMGE PARTREF |31 -AE-2010 |TES1 of Sysytem i Bt

Trail Dogs CCS |CHALLENGE PARTNERSHIP 31-4UG-2010  |Build Fitness trail Wiew/Edit

|Firs:t Baptist Church hACA, |I‘-.-1EI‘-.-10R.&NDLIM OF UMDERSTAMDIR: |31 -AUG-2010 |Mair|tai|'| Fitnesz trail Wiy Edit

(Cabellss CNT |CONTRIBUTIONS PROGRAM 31-AUG-2010  Water Safety Supplies Wiew/Edit

| o | | i

In this example, we have re-set the Agreement Type to “All Types” and are now filtering
On Organization Name. This will limit the display to specific organizations. Click “Show
Selected”.

fthe Crganization Mame for this partnership.

i [ |
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b RTHERSHIP AGREEMEMNTS

Agreement Type Organization Organization Type
|ALL TYPES +| | TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION «| |aLL TYPES

Showe Selected Create Mewy Annual Data

Project Site
BARDWELL LAKE

Organization Code Agreement Type Date Effective Descrigption
ExAS EQUISTRIAN TRAIL RIDERS & LTI COP |COOF'ER.&.TING ASSOC]ATICN |1 4-MAR-2003 |TETR.E-. weill wyill develope, operate and maintai .. g Edit

|TE}(.&S EQUISTRIAM TRAIL RIDERS ASSOCIATION A2, |MEMOR.-'—RNDLIM OF UMDERSTAMDIMG |EI1 -DCT-2004 |HDrSE Trall Maintenance, Installation 183 hes L iy SEcit

]
]
|
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e Ed
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| |
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As you can see, by filtering on the Organization Name, the display shows all agreements
for that organization, regardless of the type of agreement.

fthe Crganization Mame for this partnership.
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Agreement Type
|ALL TYPES

Organization

| |ALL ORGANIZATIONS

Organization Type

ALL TYPES

FED - FEDERAL AGEMCY [(OTHER THAN THE CORPS)

STA - STATE AGEMCY

LoC - LOCAL GOWERMMEMT AL AGERCY

COM - BUSIMNESS (COMCESSIOMAIRE, COMPARY, SOLE PROPRIETORSHIF)
EDU - EDUCATIOMNAL IMSTITUTIONS (SCHOOLS, UNWERSITIES)

OTH - OTHER

R&D - RELIGIOUS AFFILIATICN

Showe Selected

Project Site
BARDWELL LAKE

Create Mewy Annual Data

Organization

Code Agreement Type Date Effective

Dezcrigption

|TE}(AS EQLISTRIAN TRAIL RIDERS ASSOCIATION

COF |COOPERATING ASSOCIATION |1 4-haR-2003

|TETRA will will develope, operate and maintsi

|TE}(.&S EQUISTRIAM TRAIL RIDERS ASSOCIATION

A2, |MEMOR.&NDLIM OF LUMNDERSTAMDIM: |EI1 -DCT-2004

|H|:urse Traill Maintenance, Installation? 185 hrs

Wial-hart

CRT |CONTHIEILITIONS PROGRAM |31 -ALGE-2010

|Tes1 of System

|Owen Conzultants

CCS |CHALLENGE PARTHERSHIF |29-..ILIL-2EI1 1]

|Upgrade Group Shelters

|L|.S. FISH & WILDLIFE SERYICE

ECA |ElCClI‘\JCII‘-.I1“rr ACT PARTHERSHIP |31 -AUG-2010

hest of System

|EICI"rr SCOUTS OF AMERICA

HiZP |HANDSHAKE CHALLEMGE PARTREF |31 -AE-2010

|Tes1 of Sysytem

|Trai| Dogs

CCS |CHALLENGE PARTHERSHIF |31 -AUG-2010

Build Fitriess trail

First Baptist Church

hACA, |I‘-.-1EI‘-.-10R.-'1‘~NDLIM OF UMDERSTARDIR: |31 -AUG-2010

|r-.-1aintain Fitne=z trail

|Cabellas

CHT |CONTRIEFLITIONS PROGR &M |31 -AGE-2010

rl.v'\.l'ater Safety Supplies

] |

e Edit

e Edit

“ieso Edit

e Edit

e Edit

e Edit

e Edit

e Edit

e Edit

“iEsEdi

In this example, we have re-set the Agreement Type to “All Types” , the Organization
To “All Organizations” and are now filtering on Type of Organization. This will limit the
display to a specific Type of Organization. Click “Show Selected”.

nartnership.
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’?,:_E FARTHERSHIP AGREEMEMNTS

Agreement Type Organization Organization Type
|ALL TYPES +| |ALL ORGAMZATIONS +| |CON - BUSINESS (CONCESSIONAIRE, COMPANY, ... =

Showe Selected Create Mewy Annual Data

Project Site
BARDWELL LAKE

Organization Code Agreement Type Date Effective Descrigption
ival-hart CHT |CONTRIBUTIONS PROGRAM |31 -AUG-2010 |Tes1 of System ienwy Edit

(Owen Consultarts CCS |CHALLENGE P&RTNERSHIP 28-JUL-2010  |Upgrade Group Shefters Wiew/Edit

(Cabellas CNT |CONTRIBUTIONS PROGRAM 31-8UG-2010  Water Satety Supplies Wiew/Edit

ol |
ol |
o | ieyy/Edt
o | i
|
|

e Ed

e Ed

L i
|
]

SiEsEdT

“iEsEdi

By filtering on Business, we now see only a list of those businesses that have agreements
at the PS. In order to proceed with the update process, we will re-set the screen one
more time to display all agreements.

of the Organization Mame for this partnership.
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Agreement Type Organization Organization Type
|ALL TYPES +| |ALL ORGAMZATIONS «| |aLL TYPES

Showe Selected Create Mewy Annual Data

Project Site
BARDWELL LAKE

Organization Code Agreement Type Date Effective Descrigption
; ! COP |COOF'ER.&.TING ASSOC]ATICN |1 4-MAR-2003 |TETR.E-. weill wyill develope, operate and maintai .. g Edit

|TE}(.&S EQUISTRIAM TRAIL RIDERS ASSOCIATION A2, |MEMOR.-'—RNDLIM OF UMDERSTAMDIMG |EI1 -DCT-2004 |HDrSE Trall Maintenance, Installation 183 hes L iy SEcit

Wial-hart CNT |CONTRIBUTIONS PROGRAM 31-4UG-2010  |Test of System Wiew/Edit

(Owven Consultants CCS |CHALLENGE PARTNERSHIP 28-JUL-2010  |Upgrade Group Shetters Wiew/Edit

|L|.S. FISH & WILDLIFE SERYICE ECA |ElCClI‘\JCII‘-.I1“rr ACT PARTHERSHIP |31 -AUG-2010 ltes:t of Syatem Wiy Edit

|EEOY SCOUTS OF AMERICA HiZP |HANDSHAHCE CHALLEMGE PARTREF |31 -AE-2010 |TES1 of Sysytem i Bt

Trail Dogs CCS |CHALLENGE PARTNERSHIP 31-4UG-2010  |Build Fitness trail Wiew/Edit

|Firs:t Baptist Church hACA, |I‘-.-1EI‘-.-10R.&NDLIM OF UMDERSTAMDIR: |31 -AUG-2010 |Mair|tai|'| Fitnesz trail Wiy Edit

(Cabellss CNT |CONTRIBUTIONS PROGRAM 31-AUG-2010  Water Safety Supplies Wiew/Edit

| o | | i

If you want to see more detailed information about any of the agreements or make
corrections to the basic agreement and/or organization information, click on
“View/Edit”.

zation Marme for this partnership.
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Agreement Type Organization Organization Type
ALL TYPES - ALL ORGAMZATIONS T | ALL TYPES

Showe Selected Create Mewy Annual Data

Project Site
BARCWWELL LAKE

Organization Code Agreement Type Date Effective Descrigption
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATIORN oMl == e o e N Y Ad ka0 Anns reaill red S g Edit

TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION = i wiesn Edit
Whial-hart _ e Edit
Criven Consultants i - SR ) - o o g Erdit
LS. FISH & 'WILDLIFE SERYICE Ex XILTONTT W L d. iy Edit
BOY SCOUTS OF AMERICA, He e Eclit
Trail Dogs I 0 e Edit
Fir=t Baptist Church I e Edit
Cahellas CHT  COMTRIBUTIONS PROGRAM I -AUG-2010  WWater Safety Supplies e Edit

“iEsEdi

The system advises that in the “View/Edit” screen, you can make certain edits and deletions,
but if you make an error, you can always exit without saving.
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%8 PARTNERSHIP AGREEMENTS b

Partnership Type
| % Formal O Informal

Primary Organization Primary Purposze Date Effective

Co-Partners

Partner Yalue 0\ Corps Value
hiaterials &

F| cal HJrrI: erof ‘Wolunteer ‘whlunteer ‘walue unds zional Bquipment Total Contract higterials & Total Additional Total
ours wices Prowided  Donated Partner “Aalue  Funds Services  Bquipment  Corps Vlue  Inwestments  Amount

[
—
—
—

In this screen, you can make changes to any of the data in the top half of the screen, except
that you can only change the effective date if the agreement was created during the current
update year (FY10 in this example), i.e. if the agreement has data for prior Fiscal Years, then
you cannot change the effective date, but you can make changes to the other data, including
Partnership Type, Organization, etc. You can also delete an agreement if it was created
during the current update year, i.e. you could delete this entire record by placing the cursor
in the Partnership Type datafield and clicking on the Red . You cannot make changes to any
of the FY data in the bottom half of the screen. Changes to the FY data can only be made by
completmg the Annual Update process described in the remainder of this presentation.

RO IIL O AR LR e I e e e |
Record: 111 [ . | Listofvalu.. | | <05C= J
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Project Site: Description
BARDVYELL LAKE Test of System

Partnership Type

% Formal ) Infarmal

Primary Organization Primary Purpose Date Effective

Co-Partners

Fiszal Mumber of “blunteer “dlunteer ‘walue Total Additional Total
Year ‘“wolurteers Hours Rate of Services Corps “alue  Inwestments  Amount

~| 2010 $0 ; 30 $0

When you click on the red , the system will tell you if the agreement year and the
current year are the same. This is simply a safety check by the system to let the user

know if they are trying to delete an agreement that is outside of the current update year.
Click on OK.

greement Fiscal Year 2010 Current Fiscal Ye
ecard: 141 [ .. | Lis
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Project Site: Description

BARDVYELL LAKE Test of System

Partnership Type

CoNTREDTeNS FROGRAVIIE sromal Cnformal

Primary Organization Primary Purpose Date Effective

Co-Partners

Fiszal Mumber of “blunteer “dlunteer ‘walue bterals & Total Additional Total
Year ‘“wolurteers Hours Rate of Services Bquipment  Corps Yalue  Inwestments  Amount
“ 20 F0 F0 $0

The system will give you one last chance to verify that you really do want to perform the
deletion. In this example, we will select no and leave the record intact.

Agreerment Fiscal Year 2010 Current Fisc
_Record: 111 o




I
3 OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt M=
Action Edit Query Record Field Help Windou

(& B 5 5 4 4 0 B [ =deg 7

¥ PARTMERSHIP AGREEMENTS

Project Site Description
BARDVYELL LAKE Tezt of System

Partnership Type
et AGREEMEMT TYPE DESCRIPTION

Primary Organization

A ALLERMCG RTHERSHIF

volunteer  “oluntes \f : ."'. \f il I EI |___| [|.|1 I:I F |___| H |:I E F-;' E: T.n'l'cl H |:I | H I::-:i III r|.|1 E [|.|1 I:I F.' .n':'cl H |:I |___| r|.|1 I:I F In'-"cI I::-:i F.' E E r|.|1 E HT |::r|.|1 I:I |___| III r|.|1 I:I .n'l'cl:j
rs Rate

In this example, we will change the Partnership type from a Contributions Program to a
Cooperating Association so you can easily see the differences in the screen. Simply double
click on the Partnership Type datafield and this box will pop-up giving you all of the
possible types to select from.

Losivsa mnow

Fecord: 111 ... | Listorvalu... =08 C=
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y&,ﬂH FARTHERSHIP AGREEMEMNTS
Project Site: Description

BARDWELL LAKE Test of System

Partnership Type

COOPERATING 1A w Formal " Infarmal

Primary Organization Primary Purposze

Co-Partners

Date Effective

Fiszal Mumber of ‘“Jolumteer  “whlunteer “wilue “value Mumber of Total
Year ‘“whlunteers  Hours Fate of Services of Sales  Paid Staff Amournt

$0

F0

As you can see, the datafields on the bottom half of the screen have changed to match
the requirements for the Cooperating Association, i.e. there are less datafields to
complete. If you needed to change other information about this agreement, such as
purpose, description, etc., simply make those changes before existing the screen.

v of pantnership type
M [ .. | Listofwalu.. | | =05C=
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y&,ﬂH FARTHERSHIP AGREEMEMNTS
Project Site: Description

BARDWELL LAKE Test of System

Partnership Type

COSRERATING ASSOSATIONII @ romal  informa

Primary Organization Primary Purpose Date Effective

Co-Partners

Fiszal Mumber of ‘“Jolumteer  “whlunteer “wilue “value Mumber of Total
Year ‘“whlunteers  Hours Fate of Services of Sales  Paid Staff Amournt

$0

If you try to make changes to the FY data in the bottom half of the screen, you will get the
message seen below that the field is protected against update:

otected against update.
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RN

y&,ﬂH FARTHERSHIP AGREEMEMNTS
Project Site: Description

BARDWELL LAKE Test of System

Partnership Type
% Formal " Infarmal

Primary Organization Primary Purpose Date Effective

Co-Partners

Fiszal Mumber of “olumteer  “wblunt “value Mumber of Total
Year ‘“whlunteers  Hours Fate i of Sales  Paid Staff Amournt

You can also add Co-Partners to the agreement by clicking on the Co-Partner button
located right under the Primary organization.

otected against update.
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y&,ﬂH FARTHERSHIP AGREEMEMNTS
Project Site: Description

BARDWELL LAKE Test of System

Partnership Type

COSRERATING ASSOSATIONII @ romal  informa

Primary Organization Primary Purpose Date Effective

Co-Partners

Fiszal Mumber of ‘“Jolumteer  “whlunteer
Year ‘“whlunteers  Hours Fate

D (0 [ o o | %

A pop-up screen appears that provides the capability to add Co-Partners to the
agreement. If you double click on the first line, it will launch the Organization Wizard
that allows you to either select an existing organization or add a new organization. This
wizard will be discussed later in this presentation.

FRM-40350; Query caused no recards to he retr
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Project Site: Description

BARDVYELL LAKE Test of System

Partnership Type

CosRERATING SSSOEATION I sromal Cnformal

Primary Organization Primary Purpose Date Effective

Co-Partners

Fiszal Mumber of ‘“Jolumteer  “whlunteer “wilue “value
Year ‘“whlunteers  Hours Fate of Services of Sales

~ | 200 F0

When you exit the “View/Edit” screen, the system will notify you that changes have
been made and you should only select Yes if you are certain you want to keep the
changes.




B OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt

Action Edit Querny Field Help i

Agreement Type

Organization

Organization Type

|ALL TYPES

| |ALL ORGANIZATIONS

«| |aLL TYPES

Showe Selected

Project Site

Create Mewy

Annual Data

BARDWELL LAKE

Organization

Code Agreement Type Date Effective

Dezcrigption

COF |COOPERATING ASSOCIATION |1 4-haR-2003

|TETRA will will develope, operate and maintsi

|TE}(.&S EQUISTRIAM TRAIL RIDERS ASSOCIATION

A2, |MEMOR.&NDLIM OF LUMNDERSTAMDIM: |EI1 -DCT-2004

|H|:urse Traill Maintenance, Installation? 185 hrs

Wial-hart

CRT |CONTHIEILITIONS PROGRAM |31 -ALGE-2010

|Tes1 of System

|Owen Conzultants

CCS |CHALLENGE PARTHERSHIF |29-..ILIL-2EI1 1]

|Upgrade Group Shelters

|L|.S. FISH & WILDLIFE SERYICE

ECA |ElCClI‘\JCII‘-.I1“rr ACT PARTHERSHIP |31 -AUG-2010

hest of System

|EICI"rr SCOUTS OF AMERICA

HiZP |HANDSHAKE CHALLEMGE PARTREF |31 -AE-2010

|Tes1 of Sysytem

|Trai| Dogs

CCS |CHALLENGE PARTHERSHIF |31 -AUG-2010

Build Fitriess trail

First Baptist Church

hACA, |I‘-.-1EI‘-.-10R.-'1‘~NDLIM OF UMDERSTARDIR: |31 -AUG-2010

|r-.-1aintain Fitne=z trail

|Cabellas

CHT |CONTRIEFLITIONS PROGR &M |31 -AGE-2010

rl.v'\.l'ater Safety Supplies

] |

e Edit

e Edit

“ieso Edit

e Edit

e Edit

e Edit

e Edit

e Edit

e Edit

“iEsEdi

When you exit the “View/Edit” screen, you will be returned to this screen. If you
discover that you need to add a new agreement, simply Click on the “Create New”
button.

nartnership.
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WHAT - Basics of the Parnership Agreement

Partnetrship Agreement Type

Partnetrship Agreement Type Description

i Formal [ Informsal

Pritmary Purpose

Primary Purpoze Descrigtion

Descrigtion

This is the first of several screens that must be completed in order to add a new
Agreement to the PS. We will start by clicking on the datafield below Partnership
Agreement Type. Note, you will have the option of choosing between Formal and
Informal, for partnership types — Contributions and MOUs/MOAs. For all other
Types, only formal (written agreements) apply.

_Record: 1/1 | | | | | =05C=
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- CHALLEMGE PARTHERSHIP
- COMTRIBUTIONS PROGRAM
- COOPERATING ASSOCIATION
i ¢ ACT PARTHMERSHIP
- HAMDSHAKE CHALLEMGE PARTHNERSHIP

- MEMORARNDUR OF UNMDERST ARDIMNGMMEMORAMDUM OF AGREEM +
| b

Partnetrship Agreement Type Description

i Formal [ Informsal

Primary Purpose Pritvary Purpose Description

Descrigtion

This will display the six types of Partnership Agreements that are available for
selection. For this exercise, we will select “Economy Act Partnership”, which does not

offer the choice between Formal and Informal.
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RN

WHAT - Basics of the Parnership Agreement

Partnership Agreement Type Partnership Agreement Type Description

|EC.&..=..ECDNDMKMIP;&RTNERSHLP Adreements for setvices andfior supplies with ather federal agencies. Congress autharized | =
governiment agencies to enter into agreements for goods and setvices when it iz in the best

@ Formal o interests of each agency and cost savings will result. Thiz kind of agreement reqguires a
determinations and findings approval form that documents verification and spproval of legal

Pritmary Purpose

Primary Purpoze Descrigtion

Descrigtion

Once the Partnership Agreement Type has been selected, the description box to the
right will auto-populate with a pre-formatted description that cannot be changed by
the user. Now Click on the datafield below Primary Purpose.

elect the type of parthership agreement
11 e -
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WHAT - Basics of the Parnership Agreement

Partnetrship Agreement Type
|

Partnetrship Agreement Type Description

PED - EDUICATICON

PER - EMWIROMMEMTAL STEWARDSHIP
PHS - HEALTH AMD SAFETY

PRl - RAILITARY

FRD - RECREATICN

Descrigtion

Adreements for setvices andfior supplies with ather federal agencies. Congress autharized | =
governiment agencies to enter into agreements for goods and setvices when it iz in the best
interests of each agency and cost savings will result. Thiz kind of agreement reqguires a
determinations and findings approval form that documents verification and spproval of legal

Primary Purpoze Descrigtion

This will display the five broad categories available for selection under Primary
Purpose. For this example we will use Environmental Stewardship.
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WHAT - Basics of the Parnership Agreement

Partnership Agreement Type Partnership Agreement Type Description

|EC.& - ECORMOMY ACT PARTHERSHIP Adreements for setvices andfior supplies with ather federal agencies. Congress autharized | =
governiment agencies to enter into agreements for goods and setvices when it iz in the best
interests of each agency and cost savings will result. Thiz kind of agreement reqguires a

i Formal [ Informsal determinations and findings approval farm that documents verification and approval of legal

Primary Purpose Pritvary Purpose Description

|F‘FN = ERIRCRBERTA]L STRAMARDEHEP A partnership agreement, formal of informal, entered into for the benefit of project
environmental stewardship activities.

Descrigtion

Once the Primary Purpose has been selected, the description box to the right will
auto-populate with a pre-formatted description that cannot be changed by the user.

ctthe primary purpose ofthe partnership agreement
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WHAT - Basics of the Parnership Agreement

Partnership Agreement Type Partnership Agreement Type Description

|EC.&..=..ECDNDMKMIP;&RTNERSHLP Adreements for setvices andfior supplies with ather federal agencies. Congress autharized | =
governiment agencies to enter into agreements for goods and setvices when it iz in the best

@ Formal o interests of each agency and cost savings will result. Thiz kind of agreement reqguires a
determinations and findings approval form that documents verification and spproval of legal

Primary Purpose Pritvary Purpose Description

|PEN - EMVIROMMEMTAL STEWARDEHP A partnerzhip agreement, formal or informal, entered irto for the benefit of project
environmental stewardship activities.

Descrigtion

Test of System

Next is the description box, where the user gives a detailed explanation of the purpose
of the agreement. This is limited to 255 characters, so be concise. Click “Next”.
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(& B [ 59FiE 4 4 » B | =352
" wiZARD

WWHEMN - Time Feriod of the Partnership

Date Effective

On this screen, you simply provide the effective date for the agreement by either double
clicking on the datafield, which will bring up a calendar, or by typing the date in the
correct format — dd-mon-yyyy.

Enter the date the current agreement became e

_Record: 1/1 | | | List of*falu...
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(B (58 4 4 0 P [eded ?

V7

WWHEMN - Time Feriod of the Partnership

Date Effective

Cancel

With the calendar function, you simply select the date you want and then click OK.
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(& B [ 59FiE 4 4 » B | =352
" wiZARD

WWHEMN - Time Feriod of the Partnership

Date Effective

31 -AUG-2010

When you click OK on the Calendar (previous screen), the date will auto-populate
the datafield. Once the date has been entered correctly, simply Click “Next”.

Enter the date the current agreement became e

_Record: 1/1 | | | List of*falu...
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(& B [ 59FiE 4 4 » B | =352

e viZARD

WWHO - Organizations of the Partnership

YWho is the Primary Organization ?

LIp to 5 secondary organizations that are
Co-Partners may be added below

This screen is the first step in selecting a Primary Organization, by name. Simply “double

Click” on the datafield and it will bring up another screen where you will either select an
existing organization or add a new one.

_Record: 1/1
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Action Edit Query Record Field Help Windou

Type of Organizstion Search Resultz
 Yes |E BT SElECTED = 2678

Fitter on Mational Organizations?  Mational Organizations

® Mo  Yes | = HGT SELECTED = 2678

Fitter on State? States

® Mo  Yes | = NGTI BELECTED = 2678

Has Partnership at Project Site?  Project Site
® ho  Yes BARDWWELL LAKE 2673

Total number of Organizations that will be returned by above selections: 2676

Organizations

Load List === | Uze This One

Recomendstion

[Esy Crgamzation

This is the Organization Wizard (which was mentioned earlier when we discussed entering
Co-partners to an agreement) and is basically a search engine, with filters, used to find
existing Organizations (partners), or create new ones, if the one you are looking for does
not exist. In this example we are going to search for the US Fish & Wildlife Service.

_Record: 1/1 | | o | | =08C=
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Fitter on Organization Type'? Type of Organizstion

- EDUCATIONAL INSTITUTIONS (SCHOOLS, UNYERSITIES
) - FEDERAL AGEMCY (OTHER THAN THE CORPE)
- LoZAL GOVERMMENTAL AGEMCY
- MON-PROFIT
- OTHER
A0 - RELIGIOUS AFFILIATICN
- STATE AGEMCY
Has P = MNOT SELECTED =

8 Mo " Yes

Search Resultz

BARCWELL LAKE

Total number of Organizations that will be returned by above selections: |0
Organizations

Load List ===

Recomendstion

| Uze This One

1. %ou =elected to use organization type but did not choose from the type list. =l [Hevwy Ergamnizatian
2. Selecting Mational Organization first will et Organization Type for you.

3. If Organization has a National Parent Organization please use the Mational List.
A Ttata is rammnivad if o weart ta crasta an Crsaniratinn

Cancel

So first we will filter on Federal Agency (Other than the Corps). You will notice that once
you make a selection, there are comments that auto-populate in the “Recommendation”

box. These comments will change as you make changes to your filters. These are important
notes about what to do in different circumstances, so read them carefully.

_Record: 1/1
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Fitter on Organization Type'? Type of Organizstion Search Resultz
Mo W as |B4

Fitter on Mational Organizations?  Mational Organizations

® No  ves |EBT SElECTED = B4

Fitter on State? States

® Mo " Yes |EHBT SElECTED = 53

Has Partnership at Project Site?  Project Site

® ho  Yes BARDWWELL LAKE 53

Total number of Organizations that will be returned by above selections: 53
Organizations

Load List === Uze This One

Recomendstion

1. If Crganization haz & Mational Parent Organization pleasze use the Mational List. = [ Es EranEEtion
2. State iz required if you wwant to create an Organization.
3. ou may get better choices if you select a state.

A Cracta e wvehan Craanirastinns ara nedt coanfirmacd a0 nead ot wear prmiact sta

Cancel

When you select a Type of Organization, then the Search results display how many
listings there are for whatever type you specified. In this case, it shows there are
64 Federal Agencies (Other than the Corps) listed in the system.

_Record: 1/1
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RN

Fitter on Organization Type'? Type of Organizstion Search Resultz

r (i [s] ) e |F|=n - FEOER &L aGERCY (O THER THARK THE
UNITED STATES POWER SQUADRONS -

Fiter on M | o 05T GUARD AUKILARY

SV | 1= FisH AND WILDLIFE SERYICE

US GEOLOGICAL SURVEY

WA TCHABLE WILDLIFE INCORPORATED

WILDERNESS INQUIRY, INC.

Ha Partnt "ILDLIFE HABITAT COUNCIL

@ P = MNOT SELECTED =

Fitter on =
8 g

Total number of Organizations that will be returned by above selections: 16

Organizations

Load List === Uze This One

Recomendstion

1. State iz required if you want to create an Organization, = [ Es EranEEtion
2. %'ou may get better choices if you select a state.
3. Create new wwhen Organizations are not confirmed as used at your project site.

Cancel

Next, we will filter on National Organizations, looking specifically for US Fish & Wildlife
Service. Under Search Results, it now shows there are 16 possible matches and please
note that the comments in the “Recommendation” box have changed accordingly.

_Record: 1/1
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Y F D

Fitter on Qrganization Type? PR PUERTC RICO Search Reszults
M @ e Rl RHODE ISLAND

SC S0UTH CARCLIMA
Fitter on Mational Cro@nizations? | soosouTH DaKOTA

T Ma W es Tr TEMMESSEE

i i
Fiter on State? UM L. 5. MINOR OUTLYING ISLANDS

£ Moy ® Yes UT UT&H

Has Partnership at Project Site?  Project Site

o T es BARCWELL LAKE

Total number of Organizations that will be returned by above selections: |0
Organizations

Load List === Uze This One

Recomendstion

1. ¥ou zelected to uze State but did not chooze from the list, = [ Es EranEEtion
2. Create newy when Organizations are not confirmed as uzed at your project site.
3. ou may want to modify selections and retry Load List.

A e e veart b crasta & mee mrcaniration if cecaniration is med foooned

Cancel

Since Bardwell Lake is in Texas, we will now filter on Texas. As shown, there are currently
no matches in Texas for US Fish & Wildlife Service. Again, note the changes in the
““Recommendation” box comments.

_Record: 1/1
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Action Edit Query Record Field Help Windou

Fitter on Organization Type'? Type of Organizstion Search Resultz

o W ez |FED - FEDERAL AGEMCY (OTHER THAR THE ... |54

Fitter on Mational Organizations?  Mational Organizations

Mo W es | LIS FISH AND YWILOLIFE SERVICE

Fiter on State’? States
Mo ® ‘Yes |TX TEXAS

Has Partnership at Project Site?  Project Site
" ho BARDWWELL LAKE

Total number of Organizations that will be returned by above selections: |0

Organizations

Load List === | Uze This One

Recomendstion

1. %ou may want to modify selections and retry Load List. =l Mewy Organization
2. %'ou may wwant to creste a new arganization if organization is not found.

-

Cancel

Now we check the “Yes” button for the PS and since there are no matches to our filters,
the “New Organization” button has now become activated. Based on the results of
our search, we know there is no match for this PS, so click the “New Organization” button.

_Record: 1/1
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Fitter on Organization Type'? Type of Organizstion

Search Resultz

Organization Type

o W ez |FED - FEDERAL AGEMCY (OTHER THAR THE ...

Fitter on Mational Organizations?  Mational Organizations

|FEDER.&L AGEMCY [OTHER THAM THE CORPS)

Mational Parent Organization

Mo W es | LIS FISH AND YWILOLIFE SERVICE

Fitter on State? States

|LIS Fizh and Wildlife Service

City State Fip Zip-Ext

Mo ® ‘Yes |TX TEXAS

Has Partnership at Project Site?  Project Site

Street Address 1

Mo ® es [BARDIWELL LAKE

Street Address 2
Total number of Organizations that will be returned by above selections: |ll |

Organizations Crganization Mame

Load List === Uze This One |

Recomendstion Organization Description

1. %ou may want to modify selections and retry Load List.
2. %'ou may wwant to creste a new arganization if organization is not found.

Use Ahove Clear &bove
Cancel

When you click the “New Organization” button, the right hand side of the screen opens
up to reveal the datafields necessary to create a new Organization listing.
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Action Edit Query Record Field Help Windou

RN

Fitter on Organization Type'? Type of Organizstion Search Resultz Organization Type
" Mo W ez |FED - FEDERAL AGEMCY (OTHER THAR THE .. |FEDERAL AGEMCY [OTHER THARM THE CORPS)

Fitter on Mational Organizations?  Mational Organizations Mational Parent Organization

Mo ® es | US FISH AND WILDLIFE SERVICE LS Fish and Wildife Service

Fitter on State? States City State Fip Zip-Ext
" ho ® Yes |TX TEXAS Enniis Ol

Has Partnership at Project Site?  Project Site Street Address 1
" ho ® ves BARDWWELL LAKE |

Street Address 2
Total number of Organizations that will be returned by above selections: |ll |

Organizations Crganization Mame

Load List === Use This One US Fish and Wildife Service

Recomendstion Organization Description

1. ou may want to modify selections and retry Load List. = Plewy Oroanization Federal fAoency, local office
2. %'ou may wwant to creste a new arganization if organization is not found.

-

Use Ahove Clear &bove
Cancel

Simply fill in the applicable datafields (the colored fields must be filled in in order to
complete the process). If you make a mistake, or realize you are using the wrong
organization, just click the “Clear Above” button and you can start over. Once you have
The correct data entered, click on the “Use Above” button to accept this organization.

Enter the description for the arganization (255 Characters)
_Record: 1/1 | | o
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(& B [ 59FiE 4 4 » B | =352

e viZARD

WWHO - Organizations of the Partnership

YWho is the Primary Organization ?

LIS Fish and Wildlife Service

LIp to 5 secondary organizations that are
Co-Partners may be added below

This automatically takes you back to the Primary Organization screen, and populates the
datafield with the organization you created. If there are Co-Partners, they can be added
now (up to five) by double clicking on the yellow/green line and going through the same
process you used for the Primary Organization. Click “Next” to proceed to the next screen.

___F,je[njr[j; 11 | | | | | =05C= _,.‘
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" wiZARD

[ Completed Reguired on WWHAT

== Back [ Completed Reguired on WYWHEN

== Back v Completed Reguired on WHO

This is a final step in creating the new Agreement, so if you decide you have made an

error, simply click on the “Cancel” button and it will abort and take you back to the opening
screen. In this case, we will click on “Create” which accepts this new agreement that has
just been finished.

_Record: 111 | |
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V2

== Back ECDmpleted Reguired on WHAT

== Back IECDmpIeted Reguired on YWHERN

== Back ECDmpIe{ed Reguired on WWHO

Create Another Agreerment

Would you like to create another agreement?

The system will now allow you to create another agreement if you need to do so. In this
example we do want to create another agreement, so click on “Yes”.

_Record: 071
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Action Edit Query Record Field Help Windou

WHAT - Basics of the Parnership Agreement

Partnership Agreement Type Partnership Agreement Type Description

|HCF‘ - HAMDSHAKE CHALLEMGE PARTMERSHIP

These agreements are a subset of challenge pattnership agreements. They are partially
funded through seed money provided by HZL

i Formal [ Informsal

Primary Purpose Pritvary Purpose Description

| PRD - RECREATION

& partnerzhip agreement, formal or informal, entered into for the benefit of the management, | = |
development or rehahbilitation of Corps recreation areas or that encourages activities located
within project recreation areas.

Descrigtion

h’est of syatem

This will take you back to the first screen of the “Create New Agreement” process. Here
| have already selected a Handshake Challenge Partnership as the Agreement Type and
Recreation as the Primary Purpose, and | have entered a purpose. Click “Next” to proceed.

Enter descriptive text for mare lengthy parthership agreement specifics racters)
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WWHEMN - Time Feriod of the Partnership

Date Effective

As before, select the appropriate Effective Date of the agreement, then click “Next”.

Enter the date the current agreement became effective
_Record: 1/1
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Action Edit Query Record Field Help Windou

WWHO - Organizations of the Partnership

YWho is the Primary Organization ?

LIp to 5 secondary organizations that are
Co-Partners may be added below

Cancel

As before, you need to double click on the Primary Organization line.

_Record: 1/1
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Fitter on Organization Type'? Type of Organizstion Search Resultz
" Mo ® Yes PO - MON-PROFIT 575

Fitter on Mational Organizations?  Mational Organizations

Mo W Yes |BOY SCOUTS OF AMERICA, NATIONAL COUNCIL = |

Fitter on State? States
T 1o ® ves T TEXAS M

Has Partnership at Project Site?  Project Site
b " Yes |EEARD'I.-“-JELL LAKE

Total number of Organizations that will be returned by above selections: |3

Organizations

Load List === BCYY SCOUTS OF AMERICA,

Recomendstion

1. Creste nesw when Organizations are not confirmed as used at your project site. = Mew: Organization

In this example, | have already selected as filters, the Type of Organization of Non-
Profit, the National Organization of Boy Scouts of America, National Council, and Texas
for State. Then I clicked on the “Load List” button and it displays the three possible
matches in the dropdown list.

_Record: 1/1 | | o |
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Fitter on Organization Type'? Type of Organizstion Search Resultz

" Mo ® Yes PO - MON-PROFIT -] 574

Fitter on Mational Organizations?  Mational Organizations

Mo W Yes |BOY SCOUTS OF AMERICA, NATIONAL COUNCIL = |

Fitter on State? States
T 1o ® ves T TEXAS M

Has Partnership at Project Site?  Project Site
b " Yes |EEARD'I.-“-JELL LAKE

Total number of Organizations that will be returned by above selections: |3

Organizations

" S OF AMERICA Uze This One
BOY SCOUTE OF AMERICA, ME TEXAS & SE OKLAHOMA TRAILS COUMCIL
BOY SCOUTSE OF AMERICA, SHERMAR COURMCIL

1. Cre Mewy Organization

There are three possible matches, and for this example, we want the first one so, simply
click on it.

_Record: 1/1
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Fitter on Organization Type'? Type of Organizstion Search Resultz

" Mo ® Yes PO - MON-PROFIT -] 575

Fitter on Mational Organizations?  Mational Organizations

Mo W Yes |BOY SCOUTS OF AMERICA, NATIONAL COUNCIL = |

Fitter on State? States

T 1o ® ves T TEXAS M

Has Partnership at Project Site?  Project Site
b " Yes |EEARD'I.-“-JELL LAKE

Total number of Organizations that will be returned by above selections: |3

Organizations

Load List === \BOY SCOUTS OF AMERICA ~| Use This One

Recomendstion

1. Creste nesw when Organizations are not confirmed as used at your project site. = Mew: Organization

-

Since this is the organization we want to use in this example of a new Agreement, simply
click on the “Use This One” button.
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(& B 5 4 4 » B | &

Fitter on Organization Type'? Type of Organizstion Search Resultz Organization Type

" No ® Yes [MPO - NOM-PROFIT - 574 IMON-PROFIT

Fitter on Mational Organizations?  Mational Organizations Mational Parent Organization

LT i es |EFOY SCOUTS OF AMERICA, MATICRAL COUMCIL v| |E=c'~_.f scouts of America, Mational Counci

Fitter on State? States City State Fip
" ho ® Yes |TX TEXAS - | ] |

Has Partnership at Project Site?  Project Site Street Address 1
® ho  Yes BARDWWELL LAKE |

Street Address 2
Total number of Organizations that will be returned by above selections: |3 |

Organizations Crganization Mame
Load List === BOY SCOUTS OF AMERICA, v| |EHC.‘l‘rr SCOUTS OF AMERICA,

Recomendstion Organization Description

1. Creste nesw when Organizations are not confirmed as used at your project site. = Mew: Organization

Use Ahove Clear &bove

The pertinent information about this organization now appears on the right hand side
of the screen. Since that is the one we want, click on the “Use Above” button.
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Action Edit Query Record Field Help Windou

WWHO - Organizations of the Partnership

YWho is the Primary Organization ?

ECY SCOUTS OF AMERICA,

LIp to 5 secondary organizations that are
Co-Partners may be added below

Cancel

As before, this takes you back to the Primary Organization screen and auto-populates
the datafield. Click “Next”.

_Record: 1/1




B OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt

Action Edit Query Record Field Help Windou

== Back [ Completed Reguired on WYWHEN

== Back v Completed Reguired on WHO

Once again we are back at the final screen for creating a new Agreement. Click on the
“Create” button.

_Record: 1/1
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== Back ECDmpleted Reguired on WHAT

== Back IECDmpIeted Reguired on YWHERN

== Back ECDmpIe{ed Reguired on WWHO

Create Another Agreerment

Would you like to create another agreement?

The system continues to give you opportunities to create new Agreements until you tell
it that you don’t need another one. Click “No”.

_Record: 071
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(B (58 4 4 0 P [eded ?
RTHERSHIF AGREEMEMNTS

Agreement Type Organization Organization Type
| &L TYPES +| |ALL ORGAMZATIONS «| |aLL TYPES

Showe Selected Create Mewy Annual Data

Project Site
BARDWELL LAKE

Organization Code &greement Type Date Effective  Descrigption
|TE}(.£".S EQUISTRIAN TRAIL RIDERS ASSCOCIATICN COP |COOF'ER.&.TING ASSOC]ATICN |1 4-MAR-2003 |TETR.E-. will wvill develope, operate and maintai

|’

|TE}(.&S EQUISTRIAM TRAIL RIDERS ASSOCIATION A2, |MEMOR.&NDUM oF UNDERSTANDINIlm -DCT-2004 |H|:|rse Trail Maintenance, Installation 183 hrs

(Owen Consultants CCS |CHALLENGE PARTNERSHIP [28-JUL-2010 Upgrade Group Shefters

Wal-art CHT |[CONTRIBUTIONS PROGRAM |31-AUG-2010  |Test of System

|L|S Fizh and Wildife Service ECA |ECONOI‘-.W ACT PARTHERSHIP |31 -AUG-20110 |TES‘t of System

|EEOY SCOUTS OF AMERICA HiZP |HANDSHAKE CHALLEMGE F‘AHTNEF|31 -ALG-2009 |Tes‘t of system

Trail Dogs CCS |CHALLENGE PARTNERSHIP 31-AUG-2008  |Build fitness tesi

|Firs:t Baptist Church hACA, |I‘-.-1EI‘-.-10R.&NDLIM OF LINDERSTANDINI|31 -&UG-2009 |Mair|tain fitnezz trail

bbbl
AL

(Cabellss CNT |CONTRIBUTIONS PROGRAM 31-AUG-2007  Water safety supplies

| ] | |

1

The system returns you to the opening screen of the Wizard and as you can see, the two
new agreements we created, one with the US Fish & Wildlife and one with the Boy
Scouts are now displayed. At this point we are ready to begin the update of the Annual
Data, so click on the “Annual Data” button.

frorm list to filter partnerships k e of parthership
by o
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RN
ok ANNUAL UPDATE

Fizcal Year
=Select fizcal years=

In order to begin the update process, you first have to select a FY, so click on
<Select fiscal year>.
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Action Edit Query Eecord Field Help Window

RN
ok ANNUAL UPDATE

Fizcal Year

We will be updating data for FY 2010, so simply select it from the dropdown list and
then click “Start”. You will only be able to update data for the report FY. All others
will be locked down and any changes to prior years will have to be requested through
the District POC.
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[ B (B 4 4 » B leded ?
% ANMNUAL UPDATE

Fizcal Year
2010

CHECK ALL PARTHERSHIPS WITH NO-ACTIVITY THIS FY

Organization Partnership Type Description Mo Activity Terminated
- TS TR, COOPERATING ASSOCIATI TETRA will willc ... |
|Owen Consuttarts (CHALLENGE PARTNERSHF Upgrade Group ... |
Trail Dogs |CHALLEMGE PARTNERSHIF Build Fitness tra ... |
First Biaptist Church MEMORANDUM OF UNDER: Mairtain Fitness ... |
TEXAS EQUISTRIAN TRAIL F MEMORANDUM OF UNDER: Horse Trail Mair .. |
|Cabellas |CONTRIBUTIONS PROGRAL Wvater Safety U ... |
Wial-hart [CONTRIBUTIONS PROGRA! Test of System ... |
BOY SCOUTS OF AMERICA |HANDSHAKE CHALLENGE |Test of Sysyter ... |
|15, FISH & WLDLIFE SERYI ECONOMY ACT PARTNERS test of System . |

~l | |

= (o (|
= (o (|

This screen displays all of the Partnerships currently listed on the PS; however, some of
them may not have had any activity during the report FY, so you can eliminate them from
the update process by clicking on the “No Activity” box located at the end of each
Agreement. There is also a column labeled “Terminated” so if any of the agreements have
been terminated, i.e. there will never be any more activity under that agreement, then
check that box. Note the scroll bar to the left. If you have more agreements than will
display on one page, you will need to scroll down to see the remainder. Click “Next”.
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B OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt

Fizcal Year
2010

CHECK ALL PARTHERSHIPS WITH NO-ACTIVITY THIS FY

Organization Partnership Type Description Mo Activity Terminated
« |TEXAS EQUISTRIAN TRAIL F |[COOPERATING ASSOCIATI [TETRA will willc .. |
|Owen Consuttarts (CHALLENGE PARTNERSHF Upgrade Group ... |
Trail Dogs |CHALLEMGE PARTNERSHIF Build Fitness tra ... |
First Biaptist Church MEMORANDUM OF UNDER: Mairtain Fitness ... |
TEXAS EQUISTRIAN TRAIL F MEMORANDUM OF UNDER: Horse Trail Mair .. |
|Cabellas |CONTRIBUTIONS PROGRAL Wvater Safety U ... |
Wial-hart [CONTRIBUTIONS PROGRA! Test of System ... |
BOY SCOUTS OF AMERICA HANDSHAKE CHALLENGE Test of Sysyter ... |
|15, FISH & WLDLIFE SERYI ECONOMY ACT PARTNERS test of System . |

~l | |

&1 101010101

0 N B RV

In this example, we are marking two of the agreements as having no activity during this
report FY and one of the agreements as terminated. Click “Next”.

_Record: 8/
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Fizcal Year
2010

CHECK ALL PARTHERSHIPS WITH NO-ACTIVITY THIS FY

Organization Partnership Type Description Mo Activity Terminated
TEXAS EQUISTRIAN TRAIL R COSPERATIMG ASSOCLLTLTETEL Lol uaill -

Owen Consultants CHALLENGE PARTHER
Trail Dogs CHALLENGE PARTNER
Firzt Baptist Church MEMORANDIM OF LI
TEXAS EQUISTRIAN TRAIL F MEMORAMNDIUM OF LI
Cabellas COMTRIBUTICNS PROC
Wial-Mart COMTRIBUTICNS PRI
BOY SCOUTS OF AMERICA HANDSHAKE CHALLE!
U.S. FISH & WILDLIFE SERWIN ECONOMY ACT PARTH

The system once again gives you another chance to create a new Agreement if you notice
that one is missing. Click the “OK” button.

_Record: 071



OPERATIONS AND MAINTEMANCE BUSINESS INFORMATION LINK - mikemdo@ombilt
Action Edit Query BEecord Field Help ‘Window

|7 5525 4 4 b P [ cdex
w‘_ ARMUAL LUIPDATE

Fizcal Year
2010

ACTIVE PARTNERSHIPS

Organization Partnership Type Description
o IS RGN (COORERATING ASSOCIATI [TETRA will willc ...
|Trail Dogs |CHALLENGE PARTNERSHIF Build Fitness tra ..

TEXAS EQUISTRIAN TRAIL F IMEMORANDUM OF UNDER: Horse Trail Mair ..
|Cabellas |COMTRIBUTIONS PROGRAL Water Safety SU

B0 SCOUTS OF AMERICA HAMDSHAKE CHALLENGE Test of Sysyter ..
LS. FISH & WILDLIFE SER%! [ECONOMY ACT PARTMERS fest of System ...

<<HACK

The screen refreshes and only displays those agreements that are active for the report FY.
If you now see that an Agreement is missing, simply click the “Create” button and it will
take you back through the creation process. Since we aren’t missing any, we will proceed
by clicking the “Next” button to begin the data update process.

fthe organization for this patnership
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Fizcal Year
2010

COOPERATING ASSOCIATION

- o Mumber of “blunteer ‘“whlunteer “wilue “wilue Humber of Tatal
Organization Description ‘“olunteers  Hours Rate of Sarvices of Salez Paid Staff Amount

- TSR GG TETRA wilwile .. || 25| 200 | §2088

Each type of agreement will be displayed on a separate screen and the process starts with
Cooperating Association. All of the Cooperating Association Agreements that are active
during the report FY will be displayed here. All the user needs to do is update the
numbers for each agreement and then Click “Next”. The “Volunteer Rate” is pre-set and
both the “Value of Services” and “Total Amount” are calculated by the system and cannot
be changed by the user. Note the scroll bar to the left. If you have more agreements than

o s . . ]
will display on one page, you will need to scroll down to see the remainder. |




OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt M=
Action Edit Query Record Field Help Window

[ ] S 44 » P g ?

%3 ANNUAL UPDATE

s NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
bottom to see all of the datafields.

CHALLENGE PARTHERSHIP

Partner Value nwerenals & Corps Value
o L Mumber of “blurteer  “olunteer  “alus Funds  Profeszsional Equipmenit Tatal Contract hiteralz &  Total Amount Total
Organization Dezcription “lunteers Hours Rata of Services Invested Services Prowided  Donated Partner “alue  Funds Services  Bjuipment  Corps Walue Leveraged  Amourt

= Trail Dogs

4BACE

All of the Challenge Partnership Agreements that are active during the report FY will be
displayed here. All the user needs to do is update the Numbers for each agreement and
then Click “Next”. The “Volunteer Rate” is pre-set and the “Value of Services”, “Total
Partner Value”, “Total Corps Value” and “Total Amount” are all calculated by the system
and cannot be changed by the user. Remember the scroll bar on the left and at the bottom.
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B NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
bottom to see all of the datafields.

MEMORANDUM OF UNDERSTANDING/MEMORANDUM OF AGREEMENT (MOU/MOA)

Partner Value nrerials & Corps Value
o Mumber of “olunteer  ‘wblunteer  ‘Jalue Funds  Professional Equipment Tatal Contract higterals &  Total Amount Total
Dezcription “ilurteers Hours Rate of Services Inwested Services Prowided  Donated Partner “alue  Funds Services  Bquipment  Corps “alue Leveraged  Amount

{BACK

All of the MOUs and MOAs that are active during the report FY will be displayed here. All
the user needs to do is update the numbers for each agreement and then Click “Next”.
The “Volunteer Rate” is pre-set and the “Value of Services”, “Total Partner Value”, “Total
Corps Value” and “Total Amount” are all calculated by the system and cannot be changed
by the user. Remember the scroll bar on the left and at the bottom.
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B NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
bottom to see all of the datafields.

CONTRIBUTIONS PROGRAM

Partner Value nterals & Corps Value
o o Humber of “lunteer  “olunteer  Walue Funds  Professional Bquipment  Total Cantract higterals &  Total Amount Total
Organization Description Wilunteers  Hours Rate of Gervices  Inwested Services Provided  Donated Rartrier Walue Funds Services  Equipment  Coms “alue Leveraged  Amourt

B Cabelas Wetersafetys, .. | | [ swes| s | [ g0 w00
Wiial-hart TestofSystem .. | 20] 20| $2085 $47 | $100 $100 §300  $100

F100 F100 $300 F100 1117

BACK

All of the Contributions Program Partnerships that are active during the report FY will be
displayed here. All the user needs to do is update the Numbers for each agreement and
then Click “Next”. The “Volunteer Rate” is pre-set and the “Value of Services”, “Total
Partner Value”, “Total Corps Value” and “Total Amount” are all calculated by the system
and cannot be changed by the user. Remember the scroll bar on the left.
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T NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
bottom to see all of the datafields.

HANDSHAKE CHALLENGE PARTNERSHIP

Partner Value  nmerai & Corps Value
o Mumber of “lunteer  “olurteer  Walue Funds  Profeszsional Equipment  Total HI Contract hiterials &  Total Amount Total
Organlzailon Description ‘dolunteers  Hours Rate of Services Invested Sarvices Provided  Donatad Partner Walue Imvestment  Funds Services  Bquipment Corps Walue Leveraged  Amourt

<<BALCK

All of the Handshake Challenge Partnerships that are active during the report FY will be
displayed here. All the user needs to do is update the numbers for each agreement and
then Click “Next”. The “Volunteer Rate” is pre-set and the “Value of Services”, “Total
Partner Value”, “Total Corps Value” and “Total Amount” are all calculated by the system
and cannot be changed by the user. Remember the scroll bar on the left and at the bottom.
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Fizcal Year
2010

ECONOMY ACT

Partner Yalue ntrenals & Corps Value
o Fundsz  Professional Bquipmenit Tatal Contract higterals &  Taotal Amount Tatal
Description Invested Services Provided  Donated Partner “Alue  Funds Servizes  Bjuipment Corps “Alue Leveraged  Amount

Jans Testof System .. | $100) $100 | £100 §a00 | §100 100 $100 §300  §100 | §700

<<HACK

All of the Economy Act Partnerships that are active during the report FY will be displayed
here. All the user needs to do is update the Numbers for each agreement and then Click
“Next”. The “Total Partner Value”, “Total Corps Value” and “Total Amount” are all

calculated by the system and cannot be changed by the user. Remember the scroll bar on

the left. L
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Fizcal Year
2010

ECONOMY ACT

Partner Yalue ntrenals & Corps Value
- o Fundsz  Professional Bquipmenit Tatal Contract higterals &  Taotal Amount Tatal
Cirganization Description Invested Services Provided  Donated Partner “Alue  Funds Services  Bjuipment Corps “Alue Leveraged  Amount

-~ US Fish and Wildlife Service Test of System ... F300 F100 Froo

Congratulations you are finished!! Assuming you have completed all of the datafields for
all of the agreements, you are through with the update of the Partnership Agreements
data. Click “ok” and “Next” to proceed.
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Fizcal Year
2010

:CONOMY ACT

Partner Value nmerals &
Funds  Professional Bquipmenit
Organization Descrigtion Inwested Servires Brovided  Manated

L=, FIZH & WILDLIFE SERMD test of System

Partrnar Yalue  Funds

Corps Value
Contract higterals & Taotal Additional Tatal
i Fauinment  Coams YAlue Investments  Amount

F0

This is the next screen you see which simply says you are exiting the program and you
may re-enter it and make changes only during the specified period. After that update

period, the system will be locked down and any changes must be requested through
the appropriate District POC. Click “Next”.
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10g Test System

GEMD HELP 15 LAELE
OPTION **

Launch

Refrezh

Help

Once you are back at the Switchboard, you can re-enter the Partnership Agreements
wizard to make any last minute changes, exit the system or continue on with other
phases of the Annual Update.

Select a formm or reportto launch |
Record: 1/1 e | =0sC>




Questions?

Natural Resources Management User’s Group

(0]

O 000000000000 O0OO0OO0

LRN | Dena Williams (Rec & ES), Chair —615-736-7827

NWP | Melissa Rinehart, (ES) Vice Chair — 503-808-4327
NAB | Jeff Krause (ES) — 814-658-6813

NAE | Stephen Dermody (Rec) — 978-318-8325

SAM | Craig Sowers (Rec) —770-945-9531

MVD | Lynn Neher (ES)—314-331-8880

NWD | Jolene Hulsing (ES) — 402-995-2506

SWT | Stanley Spirlock (Rec)—918-669-7340

SWL | Troy Morris (ES) —501-324-5675 x2143

SPA | Kathleen Bennett (Rec) — 505-342-3273

SPA | Beverly Noel (ES) — 505-465-0307

LRL | Keith Chasteen (Rec) —502-315-6724

SAM | Miriam Fleming (Rec At-Large) — 251-690-3004

SPK | Mary Ann Deeming (ES At-Large) — 530-865-4722 x228
HQ Advisor | Peppino (Pep) Persio (Rec) —202-761-0036

HQ Advisor | Elizabeth (Betsey) Kimmerly (ES) —202-761-4704
SWF | Michael Owen, Technical Advisor— 817-201-3317



Questions

e For Partnerships:

Partnership Advisory Committee (PAC)
SWD - Jeff Boutwell, Chair 254-756-5359
NAD - Allen Gwinn - 814-658-6810
SAD — Michael Hosey - 919-542-4501 x 26
LRD — Christopher Rapenchuk - 937-325-2411
MVD - Richard Otto - 507-895-6341
SPD - Christanne Gallagher - 415-289-3009
NWD — Alana Mesenbrink - 406-293-7751 x252
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