How to Enter Volunteer Data in OMBIL

Step 1. Recreation Annual Update- Annual Project Data Update

Enter ALL volunteer hours in this section of OMBIL. This is where you will capture the total number of
volunteers, total hours of volunteer service (which will auto-calculate the total value of the service), and total
incidental expenses reimbursed to all volunteers for the FY.

Step 2. Recreation Annual Update- Partnership Update

In addition to gathering information about the overall number of volunteers, hours, and value, we are also
trying to capture more detailed data about volunteers that are part of a partnership. Some volunteers such as
camp hosts, gate attendants, and other individuals that volunteer may only be counted in the Annual Project
Data Update. Other volunteers that are part of a group which falls under a partnership agreement, should
also have their hours counted in the Partnership Update.

Please use the flow chart below to determine whether to count a particular individual volunteer’s or group of
volunteers’ hours in the Partnership Update section of OMBIL.

Is/are the volunteer(s) working as YES [ Input # volunteers and volunteer hours
part of a Handshake agreement? in the Handshake Agreement type
NO
YES Input # volunteers and volunteer
Is/are the volunteer(s) from :> hours in the Cooperating
. o
a Cooperating Association™? Association agreement type
NO
YES Input # volunteers and volunteer

Is/are the volunteer(s) working as

part of a Challenge Partnership or I:>

Cooperative Agreement?

hours in the Challenge Partnership
or Cooperative agreement type

(whichever is applicable)

NO
Is/are the volunteer(s) part of a group that YES Input # volunteers and
we have a local MOU/MOA with or the —— > volunteer hours in the
Corps has a national MOU/MOA* with? MOU/MOA agreement type
In addition to their volunteer service, YES
is/are the volunteer(s) also contributing —> Input # volunteers and volunteer
money, materials or supplies, and/or hours Contributions agreement type
paving for professional services?

NO (See next page)


http://corpslakes.usace.army.mil/employees/coopassoc/existing.cfm�
http://corpslakes.usace.army.mil/employees/cecwon/mou.cfm�

If you answer No to all of the questions above, the data for these volunteers will ONLY be input in the Annual
Project Data Update section of OMBIL. If you answer Yes to any of the questions above, input the data into
the first category with a Yes answer starting from the top down. Some volunteers may fit into multiple
categories, but you should input the data in the first applicable category encountered in the flow chart.

Example 1: A volunteer group from IMBA (International Mountain Biking Association) may provide service to
the Corps as part of a Challenge Partnerships Agreement, but they are also part of a national MOU. Because
the Challenge Partnership agreement is an agreement for a limited, specific period of time and project, the
volunteer hours for the particular project in the agreement should be input in the Challenge Partnership
category instead of the MOU. If IMBA also volunteers hours not related to the Challenge Partnership
Agreement, those additional hours would be input separately in the MOU category.

Example 2: Volunteers from a Cooperating Association, such as the Friends of Raystown Lake provide services
for a project that is part of a Handshake Agreement. These hours should be input in the Handshake category
instead of the Cooperating Association category, because the Handshake agreement is for a specific project.
Additional hours volunteered by Association members such as working in a bookstore, creating interpretive
materials, or managing a campground should be captured in the Cooperating Association category if they are
not specifically associated with the Handshake project.

Note: Although all Cooperating Associations set up their relationship with the Corps through a Cooperative
Agreement, for the purposes of OMBIL, hours donated by members of a Cooperating Association should be
input in the Cooperating Association category (or Handshake/Challenge Partnership if applicable to a specific
project), not in the Cooperative Agreement category.

*See NRM Gateway MOU/MOU page for list of national organizations with MOU/MOA and NRM Gateway
Cooperating Association page for list of associations in OMBIL. There is a pick-list of cooperating associations
already in OMBIL. If you have a new cooperating association that is not on the list, please contact Heather
Burke the get it added to the system.



http://corpslakes.usace.army.mil/employees/cecwon/mou.cfm�
http://corpslakes.usace.army.mil/employees/coopassoc/existing.cfm�
http://corpslakes.usace.army.mil/employees/coopassoc/existing.cfm�
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Select the REC - ANNUAL
UPDATE FORM

Click on Launch

You begin from the Switchboard, where you first select your Project, then check the
Recreation button, then select the REC — ANNUAL UPDATE (Wizard) and click the

Launch button.

ta form or reportto launch
Fecord: 11
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Project Siter
[BARDIWELL LAKE Annual Upda’[e
Fizcal ¥ear
Launch Form Status Progress % Complete Start O
Step 1: Annusl Project Data Updste | [0t Started BRRRRRRRRRRERRRRRRRRR AT [23-m4
Mo Corps Managed
Recrestion Areas
Step Z: Corps Managed Recreation Upodste | |Nnt arted [ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ’_ | 003 Complete 23-hiA
Step 3: Interpretive Contacts Update | [tot Started LIS oo oo compete Z3-hd
Step 4: Special Everts Update | [riot Started |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ]_ | 00% Complete [23-m4
Step 5: Faciliies Upcate | [riot Started O ) |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ]_ | 00% Compiste 23 M
[u] NErsEnip
Agreements
Stepb: paeshsugmee | [ NNy oo o
Mo Lawy Enforcement
Adreetents
Step 7: Law Enforcement Lpdate | [t Started [ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ’_ | D0% Camplete Tl
Mo Leasesilicenses
Agreetments
Step 6: Lesses/lLicenses Update | frict Started r |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ’_ | 00% Complete [23-m4

From the Overarching Wizard, click on the Annual Project Data Update button to begin
the update process.

FREM-40401: Mo changes to save.
_Record: 111 [
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Project Site Fizcal Year

EARCVVELL LAKE [2011 v] et Report
Screen Status Completed of Figlds Percent Complete

igres and Boundaries Mot Started | o of [ 3 Faor | 00

|"-.-"Dlurrteer Summary |Nnt Started | 0 of | 4 For | ]
|F‘Ian3 SummaEry |Not Started | o of | 4 For | oo
|T'rt|e 18 Summary |Nnt Started | 0 of | 4 Far | on
|F‘asspu:urt SUmmEy |Nnt Started | o of | 2 For | oo
|F‘ul::u|iu: Roads Summary |Not Started | o of | & For | oo
|Serviu:e Roads Sumthary |Nnt Started | 0 of | 6 Far | oo
|Persnnnel - Rangers and MEM |Not Started | o of | & For | oo
|F‘ersnnnel - &dmin and Maint. |Nnt Started | o of | g For | on
|F‘ersnnnel - Project Managers and FTE |Nnt Started | o of | 4 For | oo
|F‘ersnnnel - Educational Backgrounds |Not Started | o of | 4 Faor | oo
|Sh|:ureline Management - First Page |Nnt Started | 0 of | 7 Far | oo
|Shu:ure|ine Management - Second Page |Not Started | o of | G For | oo

Start Prewious et Finisty Eack:

When you start the update process for the first time in any given year, your only option is to
click “Start” which will take you to the first data entry screen — Signs and Boundaries. Click

“Start”:

Fecord: 1413
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Project Site Fizcal Year

BARCWVELL LAKE [2011 - et Report

“olurteer Information

F 2010 Fy 2011
“olurteers |1 uli] l
“Yolunteer Hours Service |TIIIIIIIZI l

Walue Of Services |1 45050 |

Yolurtesr Hourly Rate |2I:|.85 |2III 85

Incidental Expenzes |5IZ|IZ| |

Start Presvious et Finisty

N

In this screen, you will notice that there are two datafields that are grayed out in the FY11
column. This means that the user (you) cannot change them. The Volunteer Hourly rate is
determined by an outside source and entered into the program by the OMBIL contractor so
that everyone across the country is using the same standard. Once you enter the number of

Volunteer Hours, the system will automatically calculate the Value of Services and place that
value in the datafield.

Enter the number of persons performing volunteer work at the project in natural resources management, administration, maintenance, navigation, hydropower, ete.
Record: 11 OIS0E
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Project Site Fizcal Year
BARDWELL LAKE 2011 hd Get Report

“olurteer Information
F2010 F 2011
Walunteers 100 150
“Yolunteer Hours Service |T|:||:||:| |2I:|I:|I:|
Walue Of Services 145050 23700
Yolurtesr Hourly Rate |2I:|.85 |2I:l 85
Incidental Expenzes |5|:||:| |2IZ|IZ|

Finisty Eack:

Presvious

Once the data is entered for the update year (FY11 in this example) Click “Next”.

oy the government to volunteers.
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[BARDIWELL LAKE Annual Upda’[e
Fizcal Year
Launch Form Status Progress % Complete Start O
Step 1: Annusl Project Data Updste | [0t Started BRRRRRRRRRRERRRRRRRRR AT [23-m4
Mo Corps Managed
Recrestion Areas
Step Z: Corps Managed Recrestion Update | |Nnt Started [ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ’_ | 00% Complete 23-hMAy
Step 3: Interpretive Contacts Update | [tot Started LIS oo oo compete Z3-hd
Step 4: Special Everts Update | [riot Started |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ]_ | 00% Complete [23-m4
Step 5: Faciliies Upcate | [riot Started o |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ]_ | 00% Compiste 23 M
0 Fartnersnip
Agreements
Step6: | ratneshige | [l s =  gURNEBRRRONERODRENEDY |
Mo Lawy Enforcement
Adreetents
Step 7: Law Enforcement Lpdate Started [ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ |_ ’_ | D0% Camplete Tl
Mo Leazesllicenzes
Agreetments
e mermm—— R

From the Overarching Wizard, click on the Partnerships Update button to begin the update
process.

FREM-40401: Mo changes to save.
_Record: 111 [
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%5 PARTNERSHIP AGREEMENTS

Agreement Type Organization Organization Type

|ALL TYPES +| |ALL CRGAMZATIONS ~| laLL TvPES v
Shiovwy Selected Create Mew: Annuyal Data

Project Site:

BARDIWELL LAKE

Qrganization Code Agreement Type Date Effective  Description Terminated

TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  [COP (COOPERATING A!\sommlom 14-MAR-2003  |TETRA will will develope, operate and maintaii .. | [ ViewEdt | |~
TEXAS EQUISTRIAN TRAIL RIDERS ASSOCIATION  [MOA MEMORANDUM OF\NDERSTANDINI 01-0CT-2004  |Horse Trail Maintenance, Installation1188 brs ... | [ Wiew/Edit
Wal-hart CNT [CONTRIBUTIONS PROGRAM 31-8UG-2010  |Test of System N Wiew/Edit

IU.S. FISH & WILDLIFE SERVICE ECA [ECONOMY ACT PARTM‘RRSHP 31-AUG-2010  ftest of System . Wiew/Edit

BOY SCOUTS OF AMERICA HCP [ HANDSHAKE CHALLENG\RPARTNEF 31-8UG-2010  |Test of Sysytem . Wiew/Edit

Trail Dogs CCS [CHALLENGE PARTNEHSHW\ 31-AUG-2010  |Build Fitness trail . Wiew/Edit

First Biaptist Church MOA MEMORANDUM OF LINDERm\QNmNc 31-AUG-2010  |Maintain Fitness trsi o Wieww/Edit
(Cabellas CNT [CONTRIBUTIONS PROGRAM 31-AUG-2010  fWater Satety Supplies . Wiew/Edit

(GIRL SCOUTS OF AMERICA COM (CODPERATIVE AGREEMENT \ 01-8PR-2011  |Test . Wiew/Edt

| ol | | r it L)

This will take you back into the Partnership wizard and at this point we are ready to begin the
update of the Annual Data, so click on the “Annual Data” button.

fthe status ofthe agreement, checked if terminated.
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[inugj"f’ear ] NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
bottom to see all of the datafields.

Etart
COOPERATING ASSOCIATION
Partner Value waterialz & Corps Value
- - Humber of “olunteer  “Wolunteer  “alue walue Wumber of  Funds  Professional Equipment  Total Contract Itenials & Total Amourt Tatal
Organization Dezcription ilunteers  Hours Rate of Serviges of Sales  Paid Staff Invested Services Provided  Donated Partner ‘alue  Funds Services uipmert  Corps alue Leveraged  Amount
- | ETEYEERIRGTING ferRawilwile . |20 | oo [s23| smso| ssw| el [Tl Cwl e
k| ]
<4HACK NEAT:?

Each type of agreement will be displayed on a separate screen and the process starts with
Cooperating Association. All of the Cooperating Association Agreements that are active during
the report FY will be displayed here. All the user needs to do is update the numbers for each

agreement. The “Volunteer Rate” is pre-set and both the “Vaiue of Services” and “Total
Amount” are calculated by the system and cannot bz changed by the user. Note the scroll bar
to the left. If you have more agreements than will display on one page, you will need to scroll
down to see the remainder. Click “Next”.




OPERATIONS AND MAINTENANCE BUSINESS INFORMATION LINK - mikemdo@ombilt =]E3

Action Edit Query Record Field Help Window

7 ANNUAL UPDATE

B ) NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
= bottom to see all of the datafields.
CHALLENGE PARTHERSHIP
Partner Value terials & Corps Value
Mumber of “blurteer  “olunteer  “alue Funds  Professional BEquipmenit Tatal Contract histeralz &  Total Amourt Total
Crganization Dezcription ‘olurteers  Hours Rate of Services  Invested Services Provided  Donated Partner Walue  Funds Services uipmert  Comps Wlue Leveraged  Amount

N
~

TN

<<BACK \ NET:
a ~

,,,,,,,,, e

All of the Challenge Partinership Agreements that are active during the report FY will be
displayed here. All the user needs to do is update the Numbers for each agreement and then
Click “Next”. The “Volunteer Rate” is pre-set and the “Value of Services”, “Total Partner

»n u

Value”, “Total Corps Value” and “Tota! Amount” are all calculated by the system and cannot be
changed by the user. Remember the scroll bar on the left and at the bottom. Click “Next”.
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B - NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
= bottom to see all of the datafields.

MEMORANDUM OF UNDERSTANDING/MEMORANDUM OF AGREEMENT (MOU/MOA)

Partner Yalue nterialz & Corps Value
Mumber of “olunteer  “blunteer  Jalue Funds  Professional Equipment Tatal Contract higterals &  Total Amount Total

Drganization Description ‘lurteers Hours Rate of Services Invested Services Provided Donated Partner ‘alue  Funds Services uipment  Corps Yalue Leveraged  Amount
PWEGIIRGIG Horse Trai Mair . | 25|  so0 | smss|  sioaas| gsoon|  sso0) gloo| gesoo sen| g0 o) o] stas

gl

\ <LBACK

i\ N

All of the MOUs and MOAs that are active during the report FY will be displayed here. All the
user needs to do is update the numbers for each agreement. The “Volunteer Rate” is pre-set

and the “Value of Services”, “Total Partner Value”, “Total Corps Value” and “Total Amount”
are all calculated by the system and cannot be changed by the user. Remember the scroll bar
on the left and at the bottom. Click “Next”.
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B - NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
e bottom to see all of the datafields.
CONTRIBUTIONS PROGRAM
Partner Value noterials & Corps Yalue
Humber of “blunteer  “blunteer  Walue Funds  Professional Bquipmenit Total Contract hterals &  Total Amounit Tatal
rganizaﬁon Description “alurtears  Hours Rate of Sarvices Inwested Services Provided  Donated Partner Yalue Funds Services uipmert  Coms Yalue Leveraged  Amourit
al-hlart Test of System .. 20 20 F20.85 Fa17 F100 $100 F100 $3IZID| F100 F100 F100 F300 F100 1117

All of the Contributions Program Partnerships that are active during the report FY will he

displayed here. All the user needs to do is update the Numbers for each agreement and then
Click “Next”. The “Volunteer Rate” is pre-set and the “Value of Services”, “Total Partner

Value”, “Total Corps Value” and “Tota! Amount” are all calculated by the system and cannot be
changed by the user. Remember the scroll bar on the left and on the bottom. Click “Next”.
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B - NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across the
e bottom to see all of the datafields.

HANDSHAKE PARTHERSHIP

Partner Value tterials & Corps Value
Mumber of ‘Wlunteer  lurteer  Walue Funds  Profeszsional BEquipment  Total HQ Caontract histerials &  Total Amourt Total

Organization Dezctigtion “iolunteers Hours Rate of Services Invested Services Provided  Donated Partner “Walue Inwestment  Funds Services uiprment Corps Walue Leveraged  Amount
T Testofsystem . | 50 100 s208s|  gaes| g0l stoo|  ston|  swn| w0 gion g0 e s wes

VAN

/NEH_»I

(O \ NS D

All of the Randshake Partnerships that are active during the report FY wiii be displayed here.
All the user needs to do is update the numbers for each agreement. The “Volunteer Rate” is

pre-set and the “Value of Services”, “Total Partner Value”, “Tetal Corps Value” and “Total
Amount” are all calculated by the system and cannot be changed by the user. Remember the
scroll bar on the left and at the bottom. Click “Next”.
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B 7 NOTE! This page has been compressed to fit on the screen. In the
actual OMBIL program, you will have to use the Scroll bar across
e the bottom to see all of the datafields.
COOPERATIVE AGREEMENT
Partner Value nteralz & Corps VYalue
Organization Dezcription \T&Tnﬁirosf \ﬁﬁ'u”f” ;haltuemeer :?I::nrices LT::ted E;Ortr?cszisogla'lmided Eﬂapg;m ;?:Ler\;hlue Euonrﬁ?ﬂ Services hh:.?ﬁranlesrf Eootals Yalue ﬁrd:z:elnts L::aolum
Blcrr scous oF americafiE RN B hh

All of the Cooperative Agreement Partnerships that are active during the report FY will be
displayed here. All the user needs to do is update the Numbers for each agreement. The
“Total Partner Value”, “Total Corps Value” and “Total Amount” are all calculated by the system

and cannot be changed by the user. Remember the scroll bar on the left and across the
bottom. Click “Next”.




