	IWR Order Form for the Corps Lands and Waters Brochure



	Do This First: Before using this form, read the general instructions for preparing and placing an order for the Corps Lands and Waters brochure, Ordering Corps Lands and Waters Brochures, on the previous page.  They will help you.



	Instructions: Complete all sections of this form and forward the completed form to the IWR Publications Office to the attention of Arlene J. Nurthen.  Forward completed form either by email or fax.  Please type or print clearly.



	Forward by:  __ email to Arlene.J.Nurthen@usace.army.mil  __ fax to 703-428-8435



	Person Placing the Order:




Phone:


	Number of Copies Requested (must be 1,000 to 8,000):


	Financial Point of Contact:




Phone:


	Mailing Address for Financial Paperwork:

Name of Office:

Office Symbol:

Attention Line:

Street or Box:

City, State, Zip:



	Shipping Address for Copies of Brochure: ( same as above  ( to address below


Name of Office:

Office Symbol:


Attention Line:

Street or Box:

City, State, Zip:



	What to Expect after the Form is Forwarded: The IWR Publications Office will contact the person placing the order and report the current tally of the 30,000-copy bulk order to which your order has been added.  A similar report will be made each week until the tally reaches the minimum bulk order size of 30,000 copies.  After the minimum has been reached, IWR will place the bulk order with the contractor performing the reproduction.  The contractor will contact your Financial POC within 10 working days and initiate the financial transaction.  Payment will be made directly to the contractor by credit card for the cost of your order, including reproduction, packaging, and shipping (currently per thousand copies: $280 for reproduction and packaging, and $40-80 for shipping).  The contractor may be able to estimate roughly the timeframe for delivery of your individual order.  Within a couple of weeks, your order will be sent to the shipping address specified on this form.




